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Section 1 — Filing Your Appeal




Electronic Filing Portal

Development, Cost, and Purpose of Electronic Filing Portal

Development:
The Property Tax Appeal Board (PTAB) has been diligently developing an information system to process
property tax appeals efficiently and cost-effectively. The final piece of that system is the Electronic Filing
Portal (EFP) which went live in December 2022.

Cost of EFP:
To operate the EFP, the PTAB utilizes the services of an outside vendor. The vendor was selected according
to State procurement laws. The outside vendor charges the PTAB on a per-filing basis. The vendor refers to
each filing as an envelope. An envelope is generated once a party begins to submit an appeal to PTAB — not
when it 1s ultimately filed. Therefore, the PTAB has developed tools and instituted rules to minimize the
waste of envelopes. To minimize envelope waste, the PTAB will vigorously enforce its rules regarding e-
filing.

Purpose:
The EFP generates efficiencies in processing data throughout an appeal's lifecycle. The PTAB can extract
data contained in a petition and enter it into its existing databases. Thus, eliminating the need for PTAB staff
to input this data manually. This process will cut down the potential for human error on the part of PTAB
staff. The information in the petitions will also be transferred to PTAB decisions, eliminating the possibility
of human error on the part of Administrative Law Judges (ALJ). The EFP will also eliminate the storage
needs of the PTAB that is needed with a paper filing system. Additionally, the EFP, coupled with PTAB's
existing systems, will free up the time of our ALJs so they can focus on drafting decisions and closing
appeals.




ating EKP — First Opt

To use the EFP, go to https://ptab.illinois.gov/. On the PTAB home page, click the
eFiling Portal.
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State of lllinois
Property Tax Appeal Board

The Property Tax Appeal Board (PTAB or Board) is a quasi-judicial body providing taxpayers and taxing districts an unbiased forum to contest a
property’s assessment. The Board consists of five Board Members appointed by the Governor, with the advice and consent of the Senate, and a
professional staff that aids the Board in its mission. The Board's jurisdiction is limited to only adjudicating the correct assessment of a property
based on equity and the weight of the evidence. The Board does not have jurisdiction to review the amount of a tax bill, or the tax rate used in the
tax bill's computation. Likewise, the Board has no authaority to exempt property from taxation.

Electronic Filing

& eFiling User Guide Filing Portal 4, Standing Order #2

« Effective May 1, 2023, all Cook County Appeals, ™eagt farmland appeals, filed by 3 gTney-represented appellant must be filed through
the eFiling Portal.

= Effective July 1, 2023, all appeals, regardless of county, filed by an attorney-represented appellant must be filed through the eFiling Portal.

B Getling Started = Filing Your Appeal Q, Appeal Status Inquiry (ASI)
Information, Instructions, Examples and Forms needed Things to know before you file and a helpful checklist View the status of your appeal, see the parties
to get started with your property tax appeal. that should be reviewed before filing your appeal. associated with the appeal, its classification and
assessed values, action taken by PTAB to date, and other
appeal data.
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Factors to Understand before Filin

Before entering the EFP, you need to agree to certain criteria to establish you have
standing to appeal and understand the limitations of the system.

Property Tax Appeal Board
eFile System

PTAB developed this eFiling system to provide appellants with a secure and efficient means to appeal property assessments from Illinois' 102 local county boards of review.
PTAB designed the system to support a wide range of litigants, including pro se appellants and law firms. Please view the User Guide before starting your appeal.

All documents submitted to the PTAB are subject to the Freedom of Information Act - do NOT disclose or submit any document which contains a social security
number, taxpayer identification number, bank account number, or date of birth. Any documents containing this information should have said information
redacted.

This is a government website for official PTAB business only. All activities of users of this system for any purpose, and all access attempts, may be recorded and monitored by
persons authorized by Illinois and federal law for improper use, protection of system security, the performance of maintenance, and for appropriate management by the PTAB
of its systems. Users expressly consent to monitoring their use of the system and to official access to data reviewed and created by them on the system. If evidence of unlawful
activity is discovered, including unauthorized access attempts, it may be reported to law enforcement officials. Any filings that attempt to bypass the embedded data security
or manipulate the fields on the electronic forms will be null and void pursuant to Standing Order No. 2.

I understand that | am entering a State of Illinois system to file a property assessment appeal. | understand that | need to provide all the required information and
documentation to support my appeal. | understand that the failure to agree to or meet the criteria below will result in my inability to file an appeal with PTAB.

| understand that:
| must establish jurisdiction by attaching a copy of the county board of review decision that | am appealing or a copy of Property Tax Appeal Board's decision for the
preceding year when seeking a direct or "rollover” appeal (See 35 ILCS 200/16-160 and 16-185).
| certify that | am filing this appeal within 30 days of the postmark date of written notice of the board of review’s decision, within 30 days of the postmark date of the written
notice of the application of final adopted township multipliers by the board of review, or within 30 days after the date that the board of review transmits to the county
assessor pursuant to Section 16-125 its final action on the township in which the property is located. | understand that my appeal will be rejected if | fail to timely file.
| cannot upload PDF Portfolios or secured PDF files. They will not be processed correctly by the system and will not be made part of the record. | should attach the county
board of review decision or PTAB decision as the first attachment and ensure that all pages have the correct orientation when scanned.

| must enter the property index number (PIN) in its proper format as it appears on my tax bill with all digits and punctuation included.

If 1 am appealing on behalf of a corporation, LLC, trust, condo association, or other legal entity, I should enter the entity's name in the "Last Name" field. If the name is too
long for the "Last Name" field, | should enter the name of the entity starting on the "First Name" field and finishing on the "Last Name" field. If | am appealing on behalf of
two or more people with different last names, | should enter one person’s first and last name with "&" added at the end in the "First Name" field and | should enter the next
person(s) first and last name in the "Last Name" field. | should not include a "c/o" if it only indicates the attorney already listed.

I'm not a robot
Agree to the terms and conditions, complete the Captcha, then click Submit.

Submit




actors to Understand before Filin

All documents submitted to the PTAB are subject to the Freedom of Information Act - do NOT disclose or submit any document which contains a social security
number, taxpayer identification number, bank account number, or date of birth. Any documents containing this information should have said information

redacted.

Do not include any
personal identifying
information.

Property Tax Appeal Board
eFile System

PTAB developed this eFiling system to provide appellants with a secure and efficient means to appeal property assessments from lllinois' 102 local county boards of review.
PTAB designed the system to support a wide range of litigants, including pro se appellants and law firms. Please view the User Guide before starting your appeal.

All documents submitted to the PTAB are subject to the Freedom of Information Act - do NOT disclose or submit any document which contains a social security
number, taxpayer identification number, bank account number, or date of birth. Any documents containing this information should have said information
redacted.

This is a government website for official PTAB business only. All activities of users of this system for any purpose, and all access attempts, may be recorded and monitored by
persons authorized by Illinois and federal law for improper use, protection of system security, the performance of maintenance, and for appropriate management by the PTAB
of its systems. Users expressly consent to monitoring their use of the system and to official access to data reviewed and created by them on the system. If evidence of unlawful
activity is discovered, including unauthorized access attempts, it may be reported to law enforcement officials. Any filings that attempt to bypass the embedded data security
or manipulate the fields on the electronic forms will be null and void pursuant to Standing Order No. 2.

| understand that | am entering a State of Illinois system to file a property assessment appeal. | understand that | need to provide all the required information and
documentation to support my appeal. | understand that the failure to agree to or meet the criteria below will result in my inability to file an appeal with PTAB.

| understand that:

| must establish jurisdiction by attaching a copy of the county board of review decision that | am appealing or a copy of Property Tax Appeal Board's decision for the
preceding year when seeking a direct or "rollover" appeal (See 35 ILCS 200/16-160 and 16-185).

| certify that | am filing this appeal within 30 days of the postmark date of written notice of the board of review's decision, within 30 days of the postmark date of the written
notice of the application of final adopted township multipliers by the board of review, or within 30 days after the date that the board of review transmits to the county
assessor pursuant to Section 16-125 its final action on the township in which the property is located. | understand that my appeal will be rejected if | fail to timely file.

| cannot upload PDF Portfolios or secured PDF files. They will not be processed correctly by the system and will not be made part of the record. | should attach the county
board of review decision or PTAB decision as the first attachment and ensure that all pages have the correct orientation when scanned.

| must enter the property index number (PIN) in its proper format as it appears on my tax bill with all digits and punctuation included.

If | am appealing on behalf of a corporation, LLC, trust, condo association, or other legal entity, | should enter the entity's name in the "Last Name" field. If the name is too
long for the "Last Name" field, | should enter the name of the entity starting on the "First Name" field and finishing on the “Last Name" field. If | am appealing on behalf of
two or more people with different last names, | should enter one person’s first and last name with "&" added at the end in the "First Name" field and | should enter the next
person(s) first and last name in the "Last Name" field. | should not include a "c/o" if it only indicates the attorney already listed.

™

I'm not a robot
Agree to the terms and conditions, complete the Captcha, then click Submit.

Submit




Factors to Understand before Filin

I must establish jurisdiction by attaching a copy of the county board of review decision that | am appealing or a copy of Property Tax Appeal Board's decision for the

preceding year when seeking a direct or "rollover” appeal (See 35 ILCS 200/16-160 and 16-185).

You must attach a copy of
one of the following to
your petition:

1. The County Board of
Review Decision

2. When seeking a Rollover —
PTAB’ s decision for the
preceding year.

How to attach a document
can be found later in this
guide.

User Hint: You may upload
a photo taken from your
cellphone.

Property Tax Appeal Board
eFile System

PTAB developed this eFiling system to provide appellants with a secure and efficient means to appeal property assessments from Illinois' 102 local county boards of review.
PTAB designed the system to support a wide range of litigants, including pro se appellants and law firms. Please view the User Guide before starting your appeal.

All documents submitted to the PTAB are subject to the Freedom of Information Act - do NOT disclose or submit any document which contains a social security
number, taxpayer identification number, bank account number, or date of birth. Any documents containing this information should have said information
redacted.

This is a government website for official PTAB business only. All activities of users of this system for any purpose, and all access attempts, may be recorded and monitored by
persons authorized by lllinois and federal law for improper use, protection of system security, the performance of maintenance, and for appropriate management by the PTAB
of its systems. Users expressly consent to monitoring their use of the system and to official access to data reviewed and created by them on the system. If evidence of unlawful
activity is discovered, including unauthorized access attempts, it may be reported to law enforcement officials. Any filings that attempt to bypass the embedded data security
or manipulate the fields on the electronic forms will be null and void pursuant to Standing Order No. 2.

| understand that | am entering a State of Illinois system to file a property assessment appeal. | understand that | need to provide all the required information and
documentation to support my appeal. | understand that the failure to agree to or meet the criteria below will result in my inability to file an appeal with PTAB.

| understand that:

I must establish jurisdiction by attaching a copy of the county board of review decision that | am appealing or a copy of Property Tax Appeal Board's decision for the
preceding year when seeking a direct or "rollover" appeal (See 35 ILCS 200/16-160 and 16-185).

| certify that | am filing this appeal within 30 days of the postmark date of written notice of the board of review's decision, within 30 days of the postmark date of the written
notice of the application of final adopted township multipliers by the board of review, or within 30 days after the date that the board of review transmits to the county
assessor pursuant to Section 16-125 its final action on the township in which the property is located. | understand that my appeal will be rejected if | fail to timely file.

| cannot upload PDF Portfolios or secured PDF files. They will not be processed correctly by the system and will not be made part of the record. | should attach the county
board of review decision or PTAB decision as the first attachment and ensure that all pages have the correct orientation when scanned.

| must enter the property index number (PIN) in its proper format as it appears on my tax bill with all digits and punctuation included.

If | am appealing on behalf of a corporation, LLC, trust, condo association, or other legal entity, | should enter the entity's name in the "Last Name" field. If the name is too
long for the "Last Name" field, | should enter the name of the entity starting on the "First Name" field and finishing on the "Last Name" field. If | am appealing on behalf of

two or more people with different last names, | should enter one person’s first and last name with "&" added at the end in the "First Name” field and | should enter the next
person(s) first and last name in the "Last Name" field. | should not include a "c/o" if it only indicates the attorney already listed.

™
I'm not a robot
Agree to the terms and conditions, complete the Captcha, then click Submit.

Submit




Factors to Understand before Filin

| certify that | am filing this appeal within 30 days of the postmark date of written notice of the board of review's decision, within 30 days of the postmark date of the written

notice of the application of final adopted township multipliers by the board of review, or within 30 days after the date that the board of review transmits to the county
assessor pursuant to Section 16-125 its final action on the township in which the property is located. | understand that my appeal will be rejected if | fail to timely file.

Your appeal must be filed
within certain time limits.
If your appeal is not filed
within these legally binding
time limits, the PTAB does
not have jurisdiction to
hear your appeal.

See:

1. 35 ILCS 200/16-125.

2. 35 ILCS 200/16-160, and

3. 86 Ill. Admin Code §1910.30.

Property Tax Appeal Board
eFile System

PTAB developed this eFiling system to provide appellants with a secure and efficient means to appeal property assessments from lllinois' 102 local county boards of review.
PTAB designed the system to support a wide range of litigants, including pro se appellants and law firms. Please view the User Guide before starting your appeal.

All documents submitted to the PTAB are subject to the Freedom of Information Act - do NOT disclose or submit any document which contains a social security
number, taxpayer identification number, bank account number, or date of birth. Any documents containing this information should have said information
redacted.

This is a government website for official PTAB business only. All activities of users of this system for any purpose, and all access attempts, may be recorded and monitored by
persons authorized by Illinois and federal law for improper use, protection of system security, the performance of maintenance, and for appropriate management by the PTAB
of its systems. Users expressly consent to monitoring their use of the system and to official access to data reviewed and created by them on the system. If evidence of unlawful
activity is discovered, including unauthorized access attempts, it may be reported to law enforcement officials. Any filings that attempt to bypass the embedded data security
or manipulate the fields on the electronic forms will be null and void pursuant to Standing Order No. 2.

| understand that | am entering a State of Illinois system to file a property assessment appeal. | understand that | need to provide all the required information and
documentation to support my appeal. | understand that the failure to agree to or meet the criteria below will result in my inability to file an appeal with PTAB.

| understand that:

| must establish jurisdiction by attaching a copy of the county board of review decision that | am appealing or a copy of Property Tax Appeal Board's decision for the
preceding year when seeking a direct or "rollover” appeal (See 35 ILCS 200/16-160 and 16-185).

| certify that | am filing this appeal within 30 days of the postmark date of written notice of the board of review's decision, within 30 days of the postmark date of the written
notice of the application of final adopted township multipliers by the board of review, or within 30 days after the date that the board of review transmits to the county
assessor pursuant to Section 16-125 its final action on the township in which the property is located. | understand that my appeal will be rejected if | fail to timely file.

| cannot upload PDF Portfolios or secured PDF files. They will not be processed correctly by the system and will not be made part of the record. | should attach the county
board of review decision or PTAB decision as the first attachment and ensure that all pages have the correct orientation when scanned.

| must enter the property index number (PIN) in its proper format as it appears on my tax bill with all digits and punctuation included.

If | am appealing on behalf of a corporation, LLC, trust, condo association, or other legal entity, | should enter the entity's name in the "Last Name" field. If the name is too
long for the "Last Name" field, | should enter the name of the entity starting on the "First Name" field and finishing on the "Last Name" field. If | am appealing on behalf of
two or more people with different last names, | should enter one person’s first and last name with "&" added at the end in the "First Name" field and | should enter the next
person(s) first and last name in the "Last Name" field. | should not include a "c/o" if it only indicates the attorney already listed.

™

I'm not a robot
Agree to the terms and conditions, complete the Captcha, then click Submit.

Submit




Factors to Understand before Filin

| cannot upload PDF Portfolios. They will not be processed correctly by the system and will not be made part of the record.

You cannot upload a PDF
Portfolio. A single PDF file is
different from a Portfolio.
Multiple PDF files can be

PTAB designed the system to support a wide range of litigants, including pro se appellants and law firms.
uploaded.

Property Tax Appeal Board
eFile System

PTAB developed this eFiling system to provide appellants with a secure and efficient means to appeal property assessments from lllinois’ 102 local county boards of review.

All documents submitted to the PTAB are subject to the Freedom of Information Act - do NOT disclose or submit any document which contains a social security
number, taxpayer identification number, bank account number, or date of birth. Any documents containing this information should have said information
redacted.

Q What is a PDF Portfolio? This is a government website for official PTAB business only. All activities of users of this system for any purpose, and all access attempts, may be recorded and monitored by

persons authorized by Illinois and federal law for improper use, protection of system security, the performance of maintenance, and for appropriate management by the PTAB
of its systems. Users expressly consent to monitoring their use of the system and to official access to data reviewed and created by them on the system. If evidence of unlawful
A. A PDF Portfolio contains multlplc files activity is discovered, including unauthorized access attempts, it may be reported to law enforcement officials.
assembled into an intcgratcd PDF unit. | understand that | am entering a State of lllinois system to file a property assessment appeal. | understand that | need to provide all the required information and
. . . . documentation to support my appeal. | understand that the failure to agree to or meet the criteria below will result in my inability to file an appeal with PTAB.
The files in a PDF Portfolio can be in a pportmyape g yinabiley e

wide range of file types created in understand that:

different applications. For cxamplc, a | must establish jurisdiction by attaching a copy of the county beard of review decision that | am appealing or a copy of Property Tax Appeal Board's decision for the
. . preceding year when seeking a direct or "rollover” appeal (See 35 ILCS 200/16-160 and 16-183).
PDF Portfolio can include text

documents, e-mail messages, notice of the application of final adopted township multipliers by the board of review, or within 30 days after the date that the board of review transmits to the county
spreadsheets, CAD drawings, and assessor pursuant to Section 16-125 its final action on the township in which the property is located. | understand that my appeal will be rejected if | fail to timely file.

| certify that | am filing this appeal within 30 days of the postmark date of written notice of the board of review's decision, within 30 days of the postmark date of the written

PowerPoint presentations_ | cannot upload PDF Portfolios. They will not be processed correctly by the system and will not be made part of the record.

(httpS'//helpx adobe com/acrobat/using/ | must enter the property index number (PIN) in its proper format as it appears on my tax bill with all digits and punctuation included.

overview—pdf—portfolios.html) If | am appealing on behalf of a corporation, LLC, trust, conde association, or other legal entity, | should enter the entity's name in the "Last Name” field. If the name is too
long for the "Last Name” field, | should enter the name of the entity starting on the "First Name” field and finishing on the "Last Name" field. If I am appealing on behalf of

two or more people with different last names, | should enter one person’s first and last name with "&" added at the end in the "First Name" field and | should enter the next

User Hint: Y()u can upload multiple PDF person(s) first and last name in the "Last Name" field. | should not indlude a "c/o” if it only indicates the attorney already listed.
files, but you need to upload them

. . o I'm not a rabot
lnleldllally- Agree to the terms and conditions, complete the Captcha, then click Submit.

Submit




Factors to Understand before Filin

| must enter the property index number (PIN) in its proper format as it appears on my tax bill with all digits and punctuation included.

Property Tax Appeal Board

The Property Index eFile System
Number (PIN) must be
entered in its proper format

as lt appears on your taX All documents submitted to the PTAB are subject to the Freedom of Information Act - do NOT disclose or submit any document which contains a social security
number, taxpayer identification number, bank account number, or date of birth. Any documents containing this information should have said information

blll. redacted.

This is a government website for official PTAB business only. All activities of users of this system for any purpose, and all access attempts, may be recorded and monitored by

PTAB developed this eFiling system to provide appellants with a secure and efficient means to appeal property assessments from lllinois' 102 local county boards of review.
PTAB designed the system to support a wide range of litigants, including pro se appellants and law firms. Please view the User Guide before starting your appeal.

persons authorized by Illinois and federal law for improper use, protection of system security, the performance of maintenance, and for appropriate management by the PTAB

of its systems. Users expressly consent to monitoring their use of the system and to official access to data reviewed and created by them on the system. If evidence of unlawful
For example, Cook County g i . BRI deiggin J e ;
activity is discovered, including unauthorized access attempts, it may be reported to law enforcement officials. Any filings that attempt to bypass the embedded data security

PINS must be entered 1n the or manipulate the fields on the electronic forms will be null and void pursuant to Standing Order No. 2.

. | understand that | am entering a State of Illinois system to file a property assessment appeal. | understand that | need to provide all the required information and
fOHOWll’lg fOrmat . documentation to support my appeal. | understand that the failure to agree to or meet the criteria below will result in my inability to file an appeal with PTAB.

11-11-111-111-0000

| must establish jurisdiction by attaching a copy of the county board of review decision that | am appealing or a copy of Property Tax Appeal Board's decision for the
preceding year when seeking a direct or "rollover” appeal (See 35 ILCS 200/16-160 and 16-185).

: | certify that | am filing this appeal within 30 days of the postmark date of written notice of the board of review's decision, within 30 days of the postmark date of the written
PTAB requlres the CorreCt notice of the application of final adopted township multipliers by the board of review, or within 30 days after the date that the board of review transmits to the county

format to eliminate _ , ;
| cannot upload PDF Portfolios or secured PDF files. They will not be processed correctly by the system and will not be made part of the record. | should attach the county

dupllcate ﬁllngs on the board of review decision or PTAB decision as the first attachment and ensure that all pages have the correct orientation when scanned.
| must enter the property index number (PIN) in its proper format as it appears on my tax bill with all digits and punctuation included.

Same prOperty. If | am appealing on behalf of a corporation, LLC, trust, condo association, or other legal entity, | should enter the entity's name in the "Last Name" field. If the name is too
long for the "Last Name" field, | should enter the name of the entity starting on the "First Name" field and finishing on the "Last Name" field. If | am appealing on behalf of
two or more people with different last names, | should enter one person's first and last name with "&" added at the end in the "First Name" field and | should enter the next
person(s) first and last name in the "Last Name" field. | should not include a "c/o" if it only indicates the attorney already listed.

assessor pursuant to Section 16-125 its final action on the township in which the property is located. | understand that my appeal will be rejected if | fail to timely file.

I'm not a robot
Agree to the terms and conditions, complete the Captcha, then click Submit.

Submit




Factors to Understand before Filin

If 1 am appealing on behalf of a corporation, LLC, trust, condo association, or other legal entity, | should enter the entity's name in the "Last Name” field. If the name is too
long for the "Last Name"” field, | should enter the name of the entity starting on the "First Name” field and finishing on the "Last Name" field. If | am appealing on behalf of
two or more people with different |ast names, | should enter one person's first and last name with "&" added at the end in the "First Name" field and | should enter the next
person(s) first and last name in the "Last Name™ field. | should not include a "o/o” if it only indicates the attorney already listed.

The Appellant’s name must
be entered as indicated
above.

Property Tax Appeal Board
eFile System

PTAB developed this eFiling system to provide appellants with a secure and efficient means to appeal property assessments from lllinois' 102 local county boards of review.
PTAB designed the system to support a wide range of litigants, including pro se appellants and law firms. Please view the User Guide before starting your appeal.

All documents submitted to the PTAB are subject to the Freedom of Information Act - do NOT disclose or submit any document which contains a social security
number, taxpayer identification number, bank account number, or date of birth. Any documents containing this information should have said information
redacted.

. This is a government website for official PTAB business only. All activities of users of this system for any purpose, and all access attempts, may be recorded and monitored by
.
USCI‘ Hll‘lt o See next pages ’ persons authorized by Illinois and federal law for improper use, protection of system security, the performance of maintenance, and for appropriate management by the PTAB
. of its systems. Users expressly consent to monitoring their use of the system and to official access to data reviewed and created by them on the system. If evidence of unlawful
f(ll‘ flll‘thel‘ detallS. activity is discovered, including unauthorized access attempts, it may be reported to law enforcement officials. Any filings that attempt to bypass the embedded data security
or manipulate the fields on the electronic forms will be null and void pursuant to Standing Order No. 2.

| understand that | am entering a State of Illinois system to file a property assessment appeal. | understand that | need to provide all the required information and
documentation to support my appeal. | understand that the failure to agree to or meet the criteria below will result in my inability to file an appeal with PTAB.

| understand that:
I must establish jurisdiction by attaching a copy of the county board of review decision that | am appealing or a copy of Property Tax Appeal Board's decision for the
preceding year when seeking a direct or "rollover" appeal (See 35 ILCS 200/16-160 and 16-185).
| certify that | am filing this appeal within 30 days of the postmark date of written notice of the board of review’s decision, within 30 days of the postmark date of the written
notice of the application of final adopted township multipliers by the board of review, or within 30 days after the date that the board of review transmits to the county
assessor pursuant to Section 16-125 its final action on the township in which the property is located. | understand that my appeal will be rejected if | fail to timely file.
| cannot upload PDF Portfolios or secured PDF files. They will not be processed correctly by the system and will not be made part of the record. | should attach the county
board of review decision or PTAB decision as the first attachment and ensure that all pages have the correct orientation when scanned.
| must enter the property index number (PIN) in its proper format as it appears on my tax bill with all digits and punctuation included.
If | am appealing on behalf of a corporation, LLC, trust, condo association, or other legal entity, | should enter the entity's name in the "Last Name" field. If the name is too
long for the "Last Name" field, | should enter the name of the entity starting on the "First Name" field and finishing on the "Last Name" field. If | am appealing on behalf of
two or more people with different last names, | should enter one person’s first and last name with "&" added at the end in the "First Name" field and | should enter the next
person(s) first and last name in the "Last Name" field. | should not include a "c/o" if it only indicates the attorney already listed.

I'm not a robot
Agree to the terms and conditions, complete the Captcha, then click Submit.

Submit




Factors to Understand before Filing — Entering Names

If 1 am appealing on behalf of a corporation, LLC, trust, condo association, or other legal entity, | should enter the entity's name in the "Last Name” field. If the name is too
long for the "Last Name"” field, | should enter the name of the entity starting on the "First Name” field and finishing on the "Last Name" field. If | am appealing on behalf of
two or more people with different |ast names, | should enter one person's first and last name with "&" added at the end in the "First Name" field and | should enter the next
person(s) first and last name in the "Last Name™ field. | should not include a "o/o” if it only indicates the attorney already listed.

Your name must be entered as indicated above.

Corporations, LLCs, Trusts, Condo Associations, or Other Legal Entities Example:

If you are entering the name of Thornton Mellon Widget Company, you would enter
“Thornton Mellon” in the First Name Field and “Widget Company” in the Last Name Field:

Section Il

Appellant Flunmuu_ChMLLln[m:mmmn—‘
Last Mame [Widget Company

First Name |1 horton Mellon

Multiple Owners/Taxpayers with Different Last Names:

If you are entering two owners with different last names, you should enter the first person’s

name in the First Name Field followed by “&” and the second person’s name in the Last Name
Field. For Example:

Section Il
Appellant
Last Mame |Professor Terguson
First Mame |Thormnton Mellon &




Entering Data in EFP

* Once you have agreed to these conditions you will be brought to this page.
* On this page you will have to indicate if you are filing a new appeal or
filing into an existing appeal.

*  You will have to file into an existing appeal if you need to:
* File evidence into an appeal after an extension was granted.
* Respond to an incomplete notice.
* File an additional extension request.
* File rebuttal evidence or a rebuttal extension request.
* File a signed stipulation.
* File a motion to withdraw.

llinois.gov  Gowernor B Pritzker PTABHome #®  Information®  About PTABOQ

Boards of Review and
Intervenor’s will also use

Property Tax Appeal Board
eFile System

the “Existing Appeal”
option which is covered
later in this guide.

select Filing Type

Filing Type: New Appeal O Existing Appeal

Next

Springfield Office Suburban North Office Facility

402 Stratton Office Building 9511 West Harrison Street
401 South Spring Suite LL-54

Springfield, lllinois 62706 Des Plaines, lllinois 60016
217.782.6076 B47.204.4121

Copyright © 2023 Property Tax Appeal Board Webi | Privacy S | A bility | Discrimination/Language Complaint Form




Entering Data in EFP

* Once you have selected New Appeal you will be brought to this page.

* To begin your appeal, you will need to enter the following information:

Appeal Type: Residential = Commerciz ndustriz

Multi-PIN Appeal: Single O Multi-PIN O Multi-PIN (Over 50)

Assessment Year: —_— W
Select County:
Select Township:

Property Identification Number:
(Lead PIM if Multiple PIMs)

Attorney/Pro Se Appellant: —-Select

Submit




Entering Data in EFP

1. Click on the radio button to indicate the type of appeal you are filing.
(For this guide, we will enter a residential appeal).

Appeal Type: @ Residential  Commerciz ndustria

Multi-PIN Appeal: Single O Multi-PIN O Multi-PIN (Over 50)

Assessment Year: —_— W
Select County:
Select Township:

Property Identification Mumber:
(Lead PIN if Multiple PINs)

Attorney/Pro Se Appellant: —--Select

Submit




Entering Data in EFP

2. You must then indicate if your appeal is for a single PIN or multiple PINs.
(For this guide the example will contain one PIN).

Note: For most pro se appellants on a residential property, you will only have a single PIN.
Condominium buildings will likely have multiple PINs.

Appeal Type: ® Resideny

Multi-PIN Appeal: ® Single © Multi-PIN © Multi-PIN (Over 50)

i

Assessment Year:
ect County: —Select—
t Township: —Select— v

Property |dentification Number:
(Lead PIN if Multiple PINS)

Attorney/Pro Se Appellant: ———-Select

Submit




Entering Data in EFP

3. You must then select the assessment year that you are appealing. Ensure
that this matches the assessment year listed on your notice from the Board of
Review.

Appeal Type: ®) R ntial
Multi-PIN Appeal: D). Multi-PIN ' Multi-PIN (Over 50)

IQessrruz-rﬂc Year: 2022 v)

Select County: v

Select Township:

Property |dentification Number:
(Lead PIN if Multiple PINs)

Attorney/Pro Se Appellant:




Entering Data in EFP

4. Next, select the county where the property that you are appealing is located.

Appeal Type: ® ReJtial  Commercia ndustriz
Multi-PIN Appeal: ® Sin Multi-PIN © Multi-PIN (Over 50)

Aszessment Year: 2022

L~
~@D&Lmty: -5l NP

Select Township: —Select—

Ad
Property Identification Number: ams

(Lead PIN if Multiple PINs) Alexander

Eond
Attorney/Pro Se Appellant:

Boone

Brown




Entering Data in EFP

5. Select the township where the subject property is located.

Appeal Type: ® H antial O Commercia
Multi-PIN Appeal: ® 9 Multi-PIN ' Multi-PIN {Over 50)

Assessment Year: 20

Select County:

/ .
Select Township: | —Select—
\

Property Identification Number: | —2elect—

(Lead PIM if Multiple PINs) Barrington
Attorney/Pro Se Appellant: Berwyn
Bloom

Bremen




Entering Data in EFP

6.

Enter the Property Index Number (PIN) as it appears on your tax bill or
the decision of the Board of Review which you are appealing.

Appeal Type: ® Residential

Multi-PIN Appeal: ® Single O M IM

Multi-PIN (Over 50)

Assessment Year: 2022 w

Cook

Mew Trier

Attorney/Pro Se Appellant: ———---5elect

Submit

User Hint: If you have multiple PINs, the lead PIN is the lowest numerical PIN.
For example, if you have 3 PINs that are 11-11-111-111-0001, 11-11-111-111-

0002, and 11-11-111-155-0003, then 11-11-111-111-0001 is the lead PIN.



Entering Data in EFP

7. The piece of data to be entered is your attorney information. If you are a
taxpayer representing yourself, you are considered “pro se.” In this case
you will select the “** No Attorney - Pro Se**” option in the attorney

drop down box.

Appeal Type:

Multi-PIN Appeal: ® Sing]e -PIN O Multi-PIN (Over 50)
Assessment Year: 2022 v

Select County: Cook

Select Township: Mew Trie

Property Identification Number:
(Lead PIN if Mylticls .

A orney/Pro Se Appellant: **No Attorney - Pro Se**



mailto:PTA.Clerk@Illinois.gov

Entering Data in EFP

8. The final step is to click the submit button. The petition has not been
filed at this point and will not be until it is completed and signed.

Appeal Type: dential

Multi-PIN Appeal: e O Multi-PIN © Multi-PIN {Over 50)

Assessment Year:
Select County:
S,"__. |E |:t TI:“.I'\III-I 5 h I Fl :

Property Identification Number:
(Lead PIN if Multiple PINs)

111-111-0000

Attorney/Pro Se Appellant: Qo Attorney - Pro Se**

Submit




Completing the Petition

Before your petition is generated, you will have to enter the information for who is
going to be signing the petitions. You will need the name and email address of the
signer. Once that is entered, you can click on the “Begin Signing” button. For this
guide we will use a made-up name and email address.

PowerForm Signer Information

Fill in the name and email for each signing role listed below.
Signers will receive an email inviting them to sign this document.

Flease enter your name and email to begin the signing process.
Appellant or Attorney

Your Name: *

| John Doe

Your Email: *

| John.Doe@madeupemail.com

BEGIN SIGNING

Note to Law Firms: If you have multiple staff members entering appeals simultaneously for the same
attorney see the appendix page 1 - 4.




Completing the Petition

1. Before you can begin to fill out the petition, you will need to agree to use the
electronic records and signatures.

Please Review & Act on These Documents

e
é;; lllino

- Please read the Electronic Record and Signature Disclosure.
Il ! agree to use slect

ronic records and signatures. FINISH LATER OTHER ACTIONS ¥

N\



When you get to this screen, an envelope is created.

The PTAB (taxpayers) pays for these envelopes.
To minimize the cost to taxpayers, do not create
more than one envelope for your appeal.

X/
0’0

0

0

There is a 60-minute inactivity time limit before you will be
timed out of your session. If you are actively working on
your petition, you will not be timed out.

If you need to leave your session for whatever reason, use the
finish later option as explained later in this guide.

PTAB’s e-filing vendor (DocuSign) will send you an email
with a new link to your file after 48-hours or after 5 clicks on
the link that was sent to you using the finish later option, as
long as it within 30 days of initiating the appeal.

If you get kicked out of your session you can contact the
PTAB, and our IT staff will be able to send you the envelope
via email.

If you need to have an envelope sent to you by PTAB’s IT staff, email
pta.clerk@illinois.gov. ~This email is only monitored during business hours.

PIease ReVIEW & ACT 0 gse U0
PTADocusign

Please read the Electronic Record and Sigpature Disclosure.

] 1ageetouse seconcrecos and spaues.

FINISH LATER  OTHER ACTIONS v

e PTAB Clerk at

AR\ NN


mailto:pta.clerk@illinois.gov

ompleting the Petition

2. At this point, your petition is generated and some of the information you have
already provided will be transferred into the petition.

3. All red boxes must be populated before you will be able to file your petition.
See the next pages to see what information is in a red box.

et No.
RESIDENTIAL APPEAL
State of lllinois - Property Tax Appeal Board (PTAB)

Assessment Year 2
page 5 for instructi ; also, informa n how to comple

Section |
HEARING OPTIONS
J1

Section Il Attorney for Appellant

Appellant (Taxpayer or Owner) Information

Telephone Telephone
Email Address Email Address S—

1a Petition is hereby made to appeal for property located in ook
a) The final, written decision of the County Board of Review dated[____ Jor
transmittal date of {Cook County or

OR
of the Property Tax Appeal Board (PTABldated [ |

County from:

1. Board of Review or

Assessor Assessmel 8 I:| Impr./Build
2. Appellant Assessment Request: Landlzl Imp




the Petition

DocuSign Envelope 10: 11009CHE-6ADS-44DC-8CH4-07 SBCDODAZEC
Docket No.

'l RESIDENTIAL APPEAL
& State of lllinois - Property Tax Appeal Board (PTAB)

Assessment Year 2022
See page 5 for instructions; also, information on how to complete this form can be found at www ptab.illinois.gov

Section |

— HEARING OPTIOMS - If neither box is checked, your appeal may be decided based on the evidence submitted. PLEASE CHECK OMNE:
‘_,l Iwauid like the PTAB to datermine the correct sssessment based on the avidence submitted. {Thiz may expadite regolution of the appeal.)
() 1would like to present my case in persan at a hearing. (Note: Location, date, and time will be determined by the PTAR.)

-

Section Il

Appellant (Taxpayer or Owner) Information
Last Name |

First Name

Firm Name
Address Line 1| Address Line 1
Address Line 2
City
State |- select -~ | ZIP |
Telephone

Email Address |

1a Petition is hereby made to appeal for property located in County from:
a) The final, written decision of the County Board of Review dated or
transmittal date of (Coak Caunty anly).
OR
b} The favorable decision of the Property Tax Appeal Board (PTAB) dated [ |.
(_JRollover () Direct Appaal

. st

1b Is this an owner-occupied residence? {_JYes (_INo

2a Parcel Number [11-11-111-111-0000 Township MNew Trier
Address of property

2b If appellant is other than an owner, give name and address of owner. Name
Address Line 1 Address Line 2
City State zZIp

2c Assessmentls) of the property for the assessment year by parcel number; ] Muiti-Parcel Appeal
{Use the "Addandum to Petition” form for multiple parcels found at www ptab.ilingds.gov along with spacisl instrucrions i 50 parcels or more.)

1. Board of Review or

Assessor Assessment: Land :l Impr./Building |:| Total
2. Appellant Assessment Reguest: Land |:| Impr./Building Total

ALWAYE complote lines T and 2 above for the assessment yoar boing appesied. Line #7 infarmation is avaiiable from the Supenvisor of
AggessmentsCounty Assessor or the Bourd of Réview offices, or may be on the Notice iteelf.

2d This appeal is based on the following evidence [you must check all applicable boxes):

Recent sale - complete Section IV [ Assessment equity - complete Section V
Comparable sales = complete Section V Recent construction = complete Section V]
Recent appraisal (enclose complete copyls) of the appraisal]

Contention of law - submit legal brief

Evidanca;
| <|I certify this completed form along with enclosed evidence completes my appeal filing OR
[ )1 heraby request an extension of time to submit my evidence. Days requested:

Sign
2e Date 1/30/20232 | 2:37 PM CST Signature i

Appeliest onky

PTABTA {rev. 01723

Attorney Note:

If an attorney, who is
listed in the dropdown
list, was filing the
appeal, this
information would be
automatically
populated.




Completing the Petition

Section |l - Description of Property

. ft. or acres) I:l Lot dimens 3 Street frontage in feet
Age of house/Yr. wucted | Housesquarefootage ]
15

3 i

Outside dimensions of house

Construction [ frame : Cn , [ ether
Design/No.Stories [ sing! o [ other
Foundation |:| slab ﬁmn-.nt|:| partial basement D fimi

Garage O none [Cattached [ deta O one-car [ two-car [ three-car
Mo. of Bathroom I:l Mo. of Fireplaces l:l Central ai
Other improvemaents/structures

What was the date and price of the most recent sale of the property? Date:

Section IV - Recent Sale Data

SUBMIT DOCUMENTATION of the a
Tra Declaratio g data she

Answer all questions.

Date of sale

nily member
or [ Realtor [J Auction [] Other
Ageant:

g & period?

ure action? [ Yes [
Was this property sold using a contract for d? [Jves [J 1 y the date the contract was entered:

If renovated, amount spent before accupying §




the Petition

N S

N EMVEORE L AL 2 s G- S P LA
Section V - Comparable Sales/Assessment Grid Analysis

As an alternative, an appraisal establishing the fair market value of the subject property under appeal as of the assessment date

may be submitted. (Note: If a hearing is held in the case, the PTAB will be better able to judge the weight and credibility of the
| appraisal if your appraiser testifies in person.]

Comparable Sales: Provide at least three recent sales of property comparable to the subject property. Complete the entire grid
analysis (except assessment data). Include dates of sale and prices paid. Submit a property record card andfor listing sheet of
each sale. (Note: Comparable sales should be similar to the subject property in location, size, dasign, age. and amenities.)

Assessment Equity: Provide at least three properties similar to the subject property and include the assessment of each property
for the assessment year on appeal. Complete the entire grid analysis (except sale data), Submit a properny record card for each
property. [Note: Assessment comparables should be similar to the subject property In location, size, design, age, and amenities.)

In addition to the above instructions, print additional blank copies of the nexi page and renumber columns if submitting more
tham nine comparable properties. All comparables should be similar to the subject in location, size, design, age, and amenities.
Phetographs should be submitted if they aid in explaining the appeal.

Subject [your housel Comp #1 Comp #2 Comp #2 [ _Compea /

Proparty Indax
Number (P.1LN.] |

Addrass |

Code
Proximity to
subject
Total Land

Sq. Fr
Design/Numbar
of

Extisrlor

Construction

Number of

Dwralling Wnits in

Building

Age of property

Number of

bathrooms

Living area

(square feet)
area--

Sq. Ft. [full/part)

Finishad

basemaent ares --

e —| | 1 L

E::::,‘:‘:\Il:?nmg [ select -~ ~ | [Fselect- ~] [ select - ] Fselect - ~]

Numibar of

Firsplacss | | I I

‘Garage or car I I |

port [square feet] |

Othar structures

or improvements !

Date of sale

Sale price

Sale price per
squars foot (Sale
jprice / bidg. size] |

Land assessment
1

it
assessment

Tatal assessmant |

Improvement

agsessment per

=q. ft. lImpr.

Assmt, / Living

Aren [Sq. F)) |
TABTA (idw. 0123 PACEZOF S

User Note:

If your appeal is based on
“Comparable Sales” or
“Assessment Equity” you
will need to complete the
attached grid. Again, all
red boxes are mandatory.
You may, of course,
submit more than 3
comparable sales. Just
click on the box to add a
fourth.




Completing the Petition

4. All petitions must contain at least one attachment. Either the board of
review’s decision or PTAB’s decision from the prior year.
5. You can upload your attachment(s) clicking on this icon.

t No.
RESIDENTIAL APPEAL
State of lllinois - Property Tax Appeal Board (PTAB)

Assessment Year U N
; also, information on how to complete this form can be found at www . ptab.illi S er Ote 3

Section |

Q e e e 2w YOU can also upload all
Rt s O oo other documents including
' - an appraisal, spreadsheet,
or photos using this icon

iy 2l County from:
ounty B
Cool

of the pr
o Patition” §

1. Board of Review or




Finish Later Option

to add a document

DocuSign Envelope I0: 11009CHE-6ADS-440C-8C94-0T SBCOODAZEC

FINISH LATER

OTHER ACTIONS ~

Docket No.

} RESIDENTIAL APPEAL

@ State of lllinois — Property Tax Appeal Board (PTAB)

t Year 2022

See page 5 for instructions; also, information on how to complete this form can be found at www . ptab.illinols.gov

Section |

. HEARING OPTIONS - If neither bax is checked. your appeal may be decided based on the ev|
I\_,I I would like the PTAB to datermine the correct assessment based on the evidence submitted. (T
() 1 would like to present my case in persan ot a hearing. {Mote: Location, date, and fime will be df

Section Il

Appellant (Taxpayer or Owner) Information
Last Name [

First Name

Attorney for Ap

Last Name

First Name

Firm Name
Address Line 1 _|
Address Line 2 _
City

State

Telephone

Email Address _|

Address Line 1]
Address Line 2
City
State |- select - ~ |
Telephone

Email Address |

ZIP |

1a Petition is hereby made to appeal for property locatedin Cook |
a) The final, written decision of the County Board of Review dated
transmittal date of _ (Cook County oniy).

b The fauolahle decls ion of the Property Tax Appeal Board (PTAB) dated l:
_IRollover () Direct Appeal

1b Is this an owner-occupied residence? '::)ch (@1

2a Parcel Number [11-11-111-111-0000 |

Address of property

Township MNew

2b If appellant is other than an owner, give name and address of owner. Name
Address Line 1 Address Line 2
City State

2¢ Assessment(s) of the property for the assessment year by parcel number:
{Use the "Addendum to Petition” form for multiple parcels found at www ptab.illingis.goy along wit
1. Board of Review ar

Assessor Assessment: Land I:l Impr./Building
2. Appellant Assessment Request:  Land |:| Impr./Building
e i

and 2 above for the assessment year being appeated. Ling #71 informatior
ssor or the Board of Review offices, or may be on the \'m‘"r itsalt.
2d This appeal is based on the following evidence [you must check all applicabl

Fecent sale - complete Section IV [7] Assessment equity
Comparable sales - complete Section V B Recent constrsction)

Contention of law - submit legal brief Recent ap, sal (e

Evidence;
()1 certify this completed form alang with enclose
(__JV hereby raquest an extansion of ime 1o submit

mpletes my appeal
. Days requested:

I filing OR

Sign

2e Date 1/20/2023 | 2:47 FM CST signatre]

PTABIA {rev. 01723

User Note:

The Finish Later option allows you to save the data
you have entered in your petition if you need to
stop working on it. You will get an email with a
link to your petition which will allow you to pick
up where you left off.

Warning: The link will only be valid for 48 hours or after 5
clicks on the link. If your link expires, a new link with be sent
to you by DocuSign which will be valid for 30 days. If , after
searching your email, you cannot locate the email with the link
you can contact PTAB’s IT staff, who may be able to assist
you. Email PTAB’s IT staff at PTA.CLERK@Illinois.gov.

Note: this will not extend any filing deadlines. It is your responsibility to
complete your appeal on time if using this option. The PTAB will not send
you a reminder.



mailto:PTA.CLERK@Illinois.gov

Copy of
Petition and

Proof of Filing

* Once you file
your petition, you
will receive an

email like the one
to the right.

* You will be able
to print or save a
copy of your
petition from this
email.

Your document hkas besn completed
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PTA DocuSign
PTA DocS g ingE gy

Alpantes have completed PEase DocusSon PTAS Appeal Romm AC20z2
PM4S-E4-045-458

FTAS Resbentlal Appeal Form AY2022 PIN4S-64-046-456

MOTE: Links 10 Gocum ents el 3her 45 howrs o afber 5 clicks on e Ihic. The sysism
wil ssomaticaly send you 3 new Ik Ty ou Semot use one aer | expies. Ater 30 oy s
Irics are no bnger vald and you must contact PTAES 1T StET 50 ey can send jpou 3 new
Irk. Emal FTAEs IT staf al FTACeriEiinoE gov

Do Hod Bnars Thhis Bmeall
Tk amsl coresis: ssacre Ik 10 DoouSipn Pl gond shene T sl Ihic o sooses oo
with oers

Asrnats Egning Method
“wisi CoosSignomom, clde Ao Doowrerts', and erber e seourky oo
eSS WD IS ST E ST EET

Afeoiurd Caoe0u Egn

Sign doOETETS SacTanicaly R L mireies Fssets samre s gy Sming WWeTEr poare n
N O, o O, ONyIne-(0 — OF S AT She ibine — DOrSign prosicsss s prodssibri s
soikfon o Cigkal Thresdion Maregereri™.

Sus siion s sboud the Dooumant?
I oo meed B ooy e dooueesT oF hene quesThees: snour T cetalls In e doourert, pllsese reerih
O 0 e Sy by emlieg e dihealy

Sop reoshdng this small
B S el o reel Frone: aincet (Dac i 30 S0 sl Marmotnn roilinaions

I pouane hadng Toubie Signing e Sooumean, phamme Jis The Hel with Sheiep pege an oo SRS
Derpey
& Dawnioad Te DoouS n Am

Thd imm aammas et s i iy BT Dot ol g b | il gy s Bl g o . S gt 8 e, B g el bt
el e ol P il ke S PRl TG ek b S P




Additional Information

Before you begin your appeal, you should review the
following pages, so you know what information is required to
submit your appeal.

You can find the example appeal forms on PTAB’s website, as
well as frequently asked questions and other useful tools.

Links: /
* https://ptab.illinois.gov/filing.html

* https://ptab.illinois.gov/forms.html
* https://ptab.illinois.gov/getStarted.html
* https://ptab.illinois.gov/faq.html



https://ptab.illinois.gov/filing.html
https://ptab.illinois.gov/forms.html
https://ptab.illinois.gov/getStarted.html
https://ptab.illinois.gov/faq.html

You should have the following information ready before you start to complete
your petition.

I. Section I — Hearing Options — Must choose one of the following options:
a. Allow PTAB to rule on appeal based on evidence submitted.
b. Request a hearing in person or virtually. (PTAB will determine time, date and
location of the hearing.)

II. Section II.
a. Appellant’s Last Name (Taxpayer or Owner — the one who is appealing).
b. Appellant’s First Name
c. Address (Street, City, State, and Zip)

d. Telephone
¢. Email address
f. County where the property is located (if a property is in two counties, pick one)

g. Is the appeal from option:
1. (A) the county board of review, or
i1.(B) the favorable decision of the PTAB (Rollover or Direct Appeal)?
1.If from option A above, you must attach the decision of the boar
and enter the date of the decisions (or the transmittal date if Céok County).
2.If from option B above, you must attach PTAB’s decision and enter the date
of the decision.




You should have the following information ready before you start to complete
your petition.

1. Section II (Continued).

lik Is the property owner-occupied?

I Parcel Number (PIN)

! Township

k. Address of the subject property

[} Board of Reviews assessment:
1. Land
i1.Improvement/Building

m. Appellant’s Request
1. Land
i1.Improvement/Building

n. The basis for appeal (check all that apply)
1. Recent Sale (Section IV will be mandatory)
11.Comparable Sales (Section V will be required)
111.Contention of Law (submit a legal brief with petition)
1v.Assessment Equity (Section V will be required)
v.Recent Construction (Section VI)
vi.Recent Appraisal (Attach appraisal with petition)

0. Certify if your appeal is completed or request an




You should have the following information ready before

you start to complete your petition.

III. Section III

a.

(R

EgUS

Lot size.

Age of house or Year Constructed.

House Square footage.

Construction — Frame, brick, masonry, or other.
Design/Number of Stories — one, two, one and one-half,
or other.

Foundation — slab, crawl space, full basement, partial
basement, finished or unfinished.

The number of bathrooms.

The number of fireplaces.

Central Air.

Vs



Comparable Sales or Assessment Equity

You must complete the grid below if your appeal is based on comparable sales or assessment
equity. The boxes in red are mandatory for the subject and the comparable properties.

Property Index
Number (P.LN.)

Address
Neighborhood
Code

Proximity to
subject

Total Land

Sq. Ft
Design/Number

of stories

Class

Exterlor
Construction
Number of
Dwelling Units in
Building

Age of property
Number of
bathrooms

Living area

(square feet)
Basement area--

Sq. Ft. (full/part) |
Finished

basement area -+
Sq. Ft 1| 1
Air conditioning
(YesorNo)  |-select-v]
Number of
Fireplaces

Garage or car

port (square feet) |
Other structures

or improvements
Date of sale

Sale price

Sale price per
square foot (Sale
price / bidg. size) |

Land assessment
Improvement
assessment

Total assessment |
Improvement
assessment per

sq. ft. (Impr.

Assmt. / Living
Area (Sq. Ft.))

S1A ey 0123




Extension Requests to Submit Evidence and Filing an Amended Petition

» If you need more time to submit your evidence, you will need to request time by clicking
the section below.

Evidence:
()1 certify this completec

(@) hereby request an ex

2e Date 2/15/2022 | 11:00 AM CST Signatur¢ 3

> You will need to submit your evidence within the extension period granted by the PTAB.
This rule is strictly enforced. If you request 30 days, but need more time, you should
submit a request for extension before the due date. See 86 Ill. Admin. Code 1910.(g).

Note: Do not request more than 30 days unless you comply with PTAB’s rules.
» After an extension is granted, you should use the e-filing portal to file your evidence.
» Amended petitions should also be filed in the e-filing portal.




SECTION 2

FILING INTO AN
EXISTING APPEAL



Enter the EFP

To use the EFP, go to https://ptab.illinois.gov/. On the PTAB home page, click the
eFiling Portal.

—
= AB Illinois.gov  Governor B Pritzker ~PTABHome#  Information®  About PTABO® m Select Language v

Powered by Google Translatel

o, STATE
State of lllinois
Property Tax Appeal Board 1

Ay ,_i-nri-q-n[ i
Ak L'

You will need your docket
number to file into an
existing case.

The Property Tax Appeal Board (PTAB or Board) is a quasi-judicial body| g taxpayers and taxing districts an unbiased forum to contest a
property’s assessment. The Board consists of five Board Members appg by the Governor, with the advice and consent of the Senate, and a
professional staff that aids the Board in its mission. The Board's jurisdi imited to only adjudicating the correct assessment of a property
based on equity and the weight of the evidence. The Board does not hd diction to review the amount of a tax bill, or the tax rate used in the
tax bill's computation. Likewise, the Board has no authority to exemp om taxation.

Electronic Filing

& eFiling User Guide L. eFiling Portal #, Standing Order #2

= Effective May 1, 2023, all Cook Cougappeals, except farmland appeals, filed by an attorney-rggfesented appellant must be filed through
the eFiling Portal.

= Effective July 1, 2023, all appeals, regardless of county, filed by an attorney-represented appellant must be filed through the eFiling Portal.

| Getting Started = Filing Your Appeal Q, Appeal Status Inquiry (ASI)

Information, Instructions, Examples and Forms needed Things to know before you file and a helpful checklist View the status of your appeal, see the parties

to get started with your property tax appeal. that should be reviewed before filing your appeal. associated with the appeal, its classification and
assessed values, action taken by PTAB to date, and other
appeal data.



https://ptab.illinois.gov/

Agree to the Criteria for Using the EFP

o STATE
Property Tax Appeal Board

eFile System

an

PTAB developed this eFiling system to provide appellants with a secure and efficient means to appeal property assessments from lllinois' 102 local county boards of review.
PTAB designed the system to support a wide range of litigants, including pro se appellants and law firms. Please view the User Guide before starting your appeal.

All documents submitted to the PTAB are subject to the Freedom of Information Act - do NOT disclose or submit any d which contains a social security
number, taxpayer identification ber, bank ber, or date of birth. Any documents containing this information should have said information
redacted.

This is a government website for official PTAB business only. All activities of users of this system for any purpose, and all access attempts, may be recorded and monitored by
persons authorized by lllinois and federal law for improper use, protection of system security, the performance of maintenance, and for appropriate management by the PTAB
of its systems. Users expressly consent to monitoring their use of the system and to official access to data reviewed and created by them on the system. If evidence of unlawful
activity is discovered, including unauthorized access attempts, it may be reported to law enforcement officials. Any filings that attempt to bypass the embedded data security
or manipulate the fields on the electronic forms will be null and void pursuant to Standing Order No. 2.

| understand that | am entering a State of Illinois system to file a property assessment appeal. | understand that | need to provide all the required information and
documentation to support my appeal. | understand that the failure to agree to or meet the criteria below will result in my inability to file an appeal with PTAB.

| understand that:
()1 must establish jurisdiction by attaching a copy of the county board of review decision that | am appealing or a copy of Property Tax Appeal Board's decision for the
preceding year when seeking a direct or "rollover" appeal (See 35 ILCS 200/16-160 and 16-185).

()1 certify that | am filing this appeal within 30 days of the postmark date of written notice of the board of review's decision, within 30 days of the postmark date of the written
notice of the application of final adopted township multipliers by the board of review, or within 30 days after the date that the board of review transmits to the county
assessor pursuant to Section 16-125 its final action on the township in which the property is located. | understand that my appeal will be rejected if | fail to timely file.

[J)1 cannot upload PDF Portfolios or secured PDF files. They will not be processed correctly by the system and will not be made part of the record. | should attach the county
board of review decision or PTAB decision as the first attachment and ensure that all pages have the correct orientation when scanned.

[C)1 must enter the property index number (PIN) in its proper format as it appears on my tax bill with all digits and punctuation included.

[ZJ1f I am appealing on behalf of a corporation, LLC, trust, condo association, or other legal entity, | should enter the entity's name in the "Last Name" field. If the name is too
long for the "Last Name" field, | should enter the name of the entity starting on the "First Name" field and finishing on the "Last Name" field. If | am appealing on behalf of
two or more people with different last names, | should enter one person’s first and last name with "&" added at the end in the "First Name" field and | should enter the next

person(s) first and last name in the "Last Name" field. | should not include a "c/o" if it only indicates the attorney already listed.

e

Agree to the terms and conditions, complete the Captcha, then click Submit. reCAPTCHA
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Select Filing Type

Filing Type:

O New Appagl O Existing Appeal

Next




1. Enter your Docket Number.
2. Indicate your Party Designation.

@TAB lllincis.gov  Governor |B Pritzker PTABHome#  Information®  About PTAB S

Property Tax Appeal Board

If you are the owner or 4
vou v eFile System

taxpayer who filed
(initiated) the appeal, you
are the “Appellant.”

Existing Appeal Filing

Docket Number: I;l

Filing Party: Appellant — County

Submit

N\ \N

Springfield Office Suburban North Office Facility
402 Stratton Office Building 95711 West Harrison Street
401 South Spring Suite LL-54

Springfield, lllinois 62706 Des Plaines, lllinois 60016
217.782.6076 847.204.411




A dropdown box will appear once you have entered the docket number
and the filing party information.

From this dropdown box, you will have to select the “Appellant’s
Evidence Type.”

GTAB lllincis.gov  Governor B Pritzker PTABHome#  Information®  About PTAB O

Property Tax Appeal Board
eFile System

Existing Appeal Filing
Diocket Number: 2021-27000
Filing Party: @® Appellant © Count
Appellant Evidence Type: | —Select— v
—5elect—
Evidence Submission

Extension Request
Springfield Office Suburban North Office Facility
402 Stratton Office Building 9511 West Harrison Street
401 South Spring Rebuttal Evidence Suite LL-54

Incomplete Response

Springfield, lllinois 62706 Withdrawal Request Des Plaines, lllinois 60016
217.782.6076 8472044121



You Options Are:
1. Evidence Submission: You should use this option if you filed your appeal, but you did not have your evidence available at the

time. Note: you must have requested and been granted an extension.

2. Extension Requests: This option is to be used when you requested an extension at the time filed your appeal, but you need an

additional extension. Note: If you were given a final extension and you are seeking a further extension, you will not be able to file
through the EFP.

3. Incomplete [Notice] Response: Use this option when you were notified by PTAB that your original submission was
incomplete.

4. Rebuttal Evidence: You would use this response when you are filing rebuttal evidence. See Rule 1910.66

5. Rebuttal Extension Request: You would use this response when you are seeking an additional thirty days to file rebuttal

evidence. This is only available for certain cases. See Rule 1910.66

6. Signed Stipulation: Use this option to submit a fully executed (signed by all parties) stipulation agreement.
7. Withdrawal Request: You should use this option when you are withdrawing your appeal.

‘ETAB lllinois.gov  Governor JB Pritzker ~PTABHome#  Information®  About PTABO r,

Property Tax Appeal Board
eFile System

User Note to BOR and
Intervenors:

Existing Appeal Filing

This is where you will file into
an existing case as well. Details
can be found later in this guide.

Docket Number: 2021-27000
Filing Party: ® Appellant

Appellant Evidence Type: | —Select— v
—Select—

Evidence Submission

Extension Request

Springfield Office Suburban North Office Facility
402 Stratton Office Building 9511 West Harrison Street

401 South Spring Rebuttal Evidence Suite LL-54

Springfield, lllinois 62706 Des Plaines, lllinois 60016
217.782.6076 847.204.4121

Incomplete Response

Withdrawal Request


https://www.ilga.gov/commission/jcar/admincode/086/08601910sections.html
https://www.ilga.gov/commission/jcar/admincode/086/08601910sections.html

mitting Eviden

When you submit evidence, whether it is the case-in-chief (on
an extension) or rebuttal, you will be brought to the
“Evidence Transmittal Form.”

CEMONSTRATION DOCUMENT ONLY

DocuSign Envelope ID: FI6016E8-F2A1-48E6-A349-3721800F 3S4E PROVIDED BY DOCUSIGN ONLINE SIGNING SERVICE
START Evidence Transmittal’Form« 1700 - seue - Wasogen 00104+ 200 210.0200
worw, com
L State of lllinois - Property Tax Appeai Board (PTAB)

%

Docket No: 2021-27000
Appellant: Wolf
Parcel Number (Lead PIN if Multi-Parcel): 10-26-222-044-0000 [C]) Multi-Parcel Appeal
County: Cook
Party Submitting Evidence: Appellant
Intervenor Name (if

b Evidence: [

Name of Person Si itting
Evidence Submitted: Rebuttsl Evid

HEARING OPTIONS -- PLEASE CHECK ONE:
I would like the PTAB to determine the correct assessment based on the evidence submitted.
| would like to present my case in person at a hearing.

COMMENTS:

Sign
Date 5/20/2022 | 2:19 PM CDT Signature i




A4

DocuSign Envelope ID: FI6016E8-F2A148E6-A349-3721800F IS4E PROVIDED BY DOCUSIGN ONLINE SIGNING SERVICE
START Evidence Transmittal Form « 1700 - Seae - Washingion 98104 + (206) 219.0200
; State of lllinois - Property Tax Appeal Board (PTAB)
1. The Docket NQ.W luﬂ
Docket No: 2021-27000
Appellant: Wolf m u
Parcel Number (Lead PIN if Multi-Parcel): 10-26-223-044-0000 (7] Multi-Parcel Appeal
County: Cook
Party Submitting Evidence: Appellant
Intervenor Name (if )
Name of Person Submitting Evidi [
Evidence Submitted: Rebuttsl Evidence

HEARING OPTIONS -- PLEASE CHECK ONE:
I would like the PTAB to determine the correct assessment based on the evidence submitted.

| would like to present my case in person at a hearing.

—
COMMENTS:

Sign
Date 5/20/2022 | 2:13 PM CDT Signature J i |

PTABEVIDENCE trev. 0423




Amending a Petition

When you select “Evidence Submission” or “Incomplete Response”,
you will have the option of filing an amended petition.

'i |AB llinois.gov ~ Governor |B Pritzker PTABHome# Information®  About FTABQ

Property Tax Appeal Board
eFile System

1. Select “Evidence Submission”
or “Incomplete Response”.

2. You can hover over the question
mark for further details about
including the appeal form.

3. Select “Yes” to amend your

Appellant Evidence Type: | Evidence Submission v p etition.

Qydeppeal Fom @ OVes Olg_D

TESTSYSTEM

Existing Appeal Filing

Docket Number: 2022-20700

Filing Party. @ Appellant * Couny

A

Note: If you do not want to amend

Submit .
your petition, select “No.”




Amending a Petition - Continued

1i|l-\|5

PropertyTa;('AppeaI Board
eFile System iy

L
()

TEST SYSTEM

Existing Appeal Filing
Dacket Number:

2022-20700

Fling Party: @® Appellant - County © Intervenor

Appellant Evidence Type:
lnclude Appeal Form: @ 0Yes 0o >

\, If you are filing evidence that does not support the
 original basis of your appeal, you should file an

complete the grid.

linoisgov ~ Governor B Pritzker  PTABHome# Information®  About FTABQ I

Warning

amended appeal requesting relief based on your
evidence. For example, if you do not have your
evidence when you file your original appeal, you might
select “Contention of Law” as the basis of your appeal.
But once you obtain your evidence, and the actual
basis of the appeal is “Comparable Sales,” you will
need to file a new appeal form and indicate the proper
basis of your appeal. And yes, you will need to




Amending a Petition - Continued

Warning

If you attempt to file evidence into a case where you requested an extension, but before the PTAB has
ranted an extension, you will NOT be able to file into the case. You will get this message:

Existing Appeal Filing
Docket Number: ‘2022-20700

Filing Party: @® Appellant  County  Intervenor

Appellant Evidence Type: | Evidence Submission v |

Include Appeal Form: @ @ Yes O No

Submit |
Docket number 2022-20700 has not been granted an extension to
submit evidence.




Amending a Petition - Continued

When filing evidence in an existing appeal or responding to an
incomplete notice, you can include an amended appeal form.

When you do, you will be brought to the following pages.

BEGIN SIGNING

| First Page
PowerForm Signer Informsation You must enter the attorney’s name as you would

irctns when originating an appeal.

Please enter your name and email to begin the signing process.

Appellant or Attorney

If you do not have an attorney, you must enter the
owner or taxpayer’s name who is filing the petition.

Your Name: *

| Full Name ‘

Your Email: *

This is the same page you saw when you initiate the
appeal, and the name entered here the person who has
legal authority to file the appeal.

| Email Address ‘

BEGIN SIGNING



Amending a Petition - Continued

DEMONSTRATION DOCUMENT ONLY

DocuSign Envelape I0: -EESB-4353-833E. A PROVIDED BY DOCUSIGH ONLINE SIGNING SERVICE
Dacket hlo. - it 19-0200

START 909 3 Ave hio.
1 RESIDENTIAL APPEAL-o ="
& State of lllinois - Property Tax Appeal Board (PTAB)
— Assessment Year 2022
See page 5 for i i also, i ion on how 1o this form can be found at www.ptab.illinois.gov

Section |

B HEARING OPTIONS - If neither box is checked, your appeal may be decided based on the evidence submitted. PLEASE CHECK ONE: |

| would like the PTAB to determine the correct assessment based on the evidence submined. {This may expedite resolution of the appeal.)
| would like to present my case in person at o hearing. (Note: Location, date. and time will be determined by the PTAB.)

Section Il

Appellant ﬁamanLMnnﬂJnianﬂmn—| Attorney for Appellant
Last Name Last Name jamari O'Dell
First Name [Vitsntonio | First Name |atherine

Firm Name [Amari & Locallo

Address Line 1 }SME”BJWWRNEY | Address Line 1 '%
Add Ling 2 Address Line 2

City [EAME AS ATTORNEY City _[Chicage

e — e Second Page

Email Address kaa@smari-lacallo.com Email Address [saa@amari-localla.com o o

1a Petition is hereby made to appeal for property located in _Cookt County from: NeXt, you Wlll be brought tO the Appeal form, WhICh
a) The final, written isi wunty Board of Review dated or

esc] s imyonns will override the original appeal that you filed.

b) The favorable decision of the Property Tax Appeal Board (PTABl dated [ |,
Rollovar () Diract Appaal

1b Is this an owner-occupied residence? (_)ves (_JNo

2a Parcol Number [ 2515071-0000 |_Tonnhip Norwood Pet . | Note: The original appeal will still be part of the

Address of property|
2b If appellant is other than an owner, give name and address of owner. Name| | d
Address Line 1 Address Line 2 recor o

City State ZIP

2¢ Assessment(s) of the property for the assessment year by parcel number: ] Muti-Parcel Appeal
ilse the “Addendum to Petition” form for multiple parcels found at www,plab.illinois.gov aleng with special instruciions if 50 parcels or mave.)

1. Board of Review or

Assessor Assessment: Land[£878 Impr./Building 28504 Total 33,779
2. Appellant A q Land|4_$75 Impr.:‘BulIt:l\'rlgE Total 4875

ALWAYS compiete lines 1 and 2 above for the assessment year being appeated, Line #1 information is avaflable from the Supervisor of
AssessmentsCounty Assessor or the Board of Review offices, or may bae on the Notice itsell.

2d This appeal is based on the following evidence (you must check all applicable boxes):

Recent sale - complate Section IV Assessment equity - complete Section V'
Comparable sales - complete Section V Recent construction - complete Section VI
[ Cantention of law - submit legal brief ] Recent appraisal (enclose complete copyls) of the appraisal}

| gertify this completed form alang with enclosed evidence completes my appeal filing OR
| hereby request an extension of time to submit my evidence. Days requested:

St
26 Datg 5/30/2023 | 3:41 PM CDT si | ¥

Anamey or Appellant only

Warning

As a reminder, the PTAB’s Standing Order No. 2 will be strictly enforced. Therefore, you must use PTAB’s
forms, including the grid on the electronic form. Standing Order No.2 can be found on PTAB’s homepage.



http://www.ptab.illinois.gov/
http://www.ptab.illinois.gov/

SECTION 3

COUNTY BOARDS
OF REVIEW
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The E-filing Portal is located on PTAB’s Homepage

Illinois.gov  Gowvernor B Pritzker  PTAB Home #  Information®  About PTAB® aitsl [SelectLanguage ~|

Translate

gle

State of Illinois
Property Tax Appeal Board

The Property Tax Appeal Board (PTAB or Board) is a quasi-judicial body providing taxpayers and taxing districts an unbiased forum to contest a
property’s assessment. The Board consists of five Board Members appointed by the Governor, with the advice and consent of the Senate, and a
professional staff that aids the Board in its mission. The Board's jurisdiction is limited to only adjudicating the correct assessment of a property
based on equity and the weight of the evidence. The Board does not have jurisdiction to review the amount of a tax bill, or the tax rate used in the
tax bill's computation. Likewise, the Board has no authority to exempt property from taxation.

Electronic Filing

8 cFiling User Guide { & eFiling Portal (B A Standing Order #2

« Effective July 1, 2023, all appeals, regai. - of county, filed by an attorney-represented appellant . be filed through the eFiling Portal.

B Getting Started = Filing Your Appeal Q, Appeal Status Inquiry (ASI)

Information, Instructions, Examples and Forms needed Things to know before you file and a helpful checklist View the status of your appeal, see the parties

to get started with your property tax appeal. that should be reviewed before filing your appeal. associated with the appeal, its classification and

assessed values, action taken by PTAB to date, and other
appeal data.

Springfield Office Suburban North Office Facility
402 Stratton Office Building 9511 West Harrison Street

401 South Spring Suite LL-54

Springfield, lllinois 62706 Des Plaines, lllinois 60016
217.782.6076 8472044121

Copyright & 2024 Property Tax Appeal Board Webmaster | Privacy Statement | Accessibility | Discrimination/Language Complaint Form



Agree to the Following
Conditions

PTAB developed this eFiling system to provide appellants with a secure and efficient means to appeal property assessments from Illinois’ 102 local county boards of review.
PTAB designed the system to support a wide range of litigants, including pro se appellants and law firms. Please view the User Guide before starting your appeal.

All documents submitted to the PTAB are subject to the Freedom of Information Act - do NOT disclose or submit any document which contains a social security
number, taxpayer identification number, bank account number, or date of birth. Any documents containing this information should have said information
redacted.

This is a government website for official PTAB business only. All activities of users of this system for any purpose, and all access attempts, may be recorded and monitored by
persons authorized by lllinois and federal law for improper use, protection of system security, the performance of maintenance, and for appropriate management by the PTAB
of its systems. Users expressly consent to monitoring their use of the system and to official access to data reviewed and created by them on the system. If evidence of unlawful
activity is discovered, including unauthorized access attempts, it may be reported to law enforcement officials. Any filings that attempt to bypass the embedded data security
or manipulate the fields on the electronic forms will be null and void pursuant to Standing Order Mo. 2.

I understand that | am entering a State of lllinois system to file a property assessment appeal. | understand that | need to provide all the required information and
documentation to support my appeal. | understand that the failure to agree to or meet the criteria below will result in my inability to file an appeal with PTAB.

| understand that:
[_J I must establish jurisdiction by attaching a copy of the county board of review decision that | am appealing or a copy of Property Tax Appeal Board's decision for the

preceding year when seeking a direct or "rollover” appeal (See 35 ILCS 200/16-160 and 16-185).

[_J I certify that | am filing this appeal within 30 days of the postmark date of written notice of the board of review's decision, within 30 days of the postmark date of the written
notice of the application of final adopted township multipliers by the board of review, or within 30 days after the date that the board of review transmits to the county
assessor pursuant to Section 16-125 its final action on the township in which the property is located. | understand that my appeal will be rejected if | fail to timely file.

[_J I cannot upload POF Portfolios or secured PDF files. They will not be processed correctly by the system and will not be made part of the record. | should attach the county
board of review decision or PTAB decision as the first attachment and ensure that all pages have the correct orientation when scanned.

[_J I must enter the property index number (PIN) in its proper format as it appears on my tax bill with all digits and punctuation included.

[_J f I am appealing on behalf of a corporation, LLC, trust, condo association, or other legal entity, | should enter the entity's name in the "Last Name” field. If the name is too
long for the "Last Name” field, | should enter the name of the entity starting on the "First Name” field and finishing on the "Last Mame" field. If | am appealing on behalf of
two or more people with different last names, | should enter one person's first and last name with "&" added at the end in the "First Name" field and | should enter the next
person(s) first and last name in the "Last Name" field. | should not include a "c/o” if it only indicates the attorney already listed.

™
I'm not a robot
Agree to the terms and conditions, complete the Captcha, then click Submit. reCAPTCHA

Privacy - Terms
Submit




1. County BOR will be filing into existing appeals.

‘ETAB lllinois.gov  Governor |B Pritzker PTAB Home & Information®  About PTAB O

Property Tax Appeal Board
eFile System

Select Filing Type

Filing Type: 0 s| @ Existing Appeal

Springfield Office Suburban North Office Facility
402 Stratton Office Building 9511 West Harrison Street

401 South Spring Suite LL-54

Springfield, lllinois 62706 Des Plaines, lllinois 60016
217.782.6076 847.204.4121

Copyright © 2024 Property Tax Appeal Board Webmaster | Privacy 5Statement | Accessibility | Discrimination/Language Complaint Form




2. You will need to select the “County” radio button.
3. You will need to enter PTAB’s docket number to enter a
specific appeal.

‘ETAB lllinois.gov  Governor JB Pritzker PTABHome#  Information®  About PTABQ

Property Tax Appeal Board
eFile System

Existing Appeal Filing

Docket Number:

Filing Party: O Appellant © County  Intervenor

Submit

Springfield Office Suburban North Office Facility
402 Stratton Office Building 9511 West Harrison Street
401 South Spring Suite LL-54
Springfield, lllinois 62706 Des Plaines, lllinois 60016
217.782.6076 847.204.4121
Copyright © 2024 Property Tax Appeal Board Webmaster | Privacy Statement | Accessibility | Discrimination/Language Complaint Form




4. In the dropdown box, you should select what you are
filing.

‘iTAB Hlinois.gov Governor JB Pritzker PTAB Home & Information & About PTAE &

Property Tax Appeal Board
eFile System

Existing Appeal Filing

Filing Party: (O Appellant @ County O Intervenor

Docket Number: 2023-20930

County Evidence Type: —Select—-- v

Maotes and Evidence

Extension Request

. Signed Stipulation -
Springfield Office Suburban North Office Facility

402 Stratton Office Building Certificate 9511 West Harrison Street
401 South Spring Suite LL-54

Springfield, lllinois 62706 Des Plaines, lllinois 60016
217782 6076 847 294 4121

/




5. Before your petition is generated, you will have to enter the
information for who is going to be signing the petitions. You
will need the name and email address of the signer. Once
that is entered, you can click on the “Begin Signing” button

PowerForm Signer Information
Instructions

Please enter your name and email to begin the signing process.

Board of Review

Your Name: *

‘ Full Mame

Your Email: *

Email Address

BEGIN SIGNING




Please Review & Act on These Documents QTAB

£ % PTA DocuSign
g. llinois Property Tax Appeal Board DEMO Powarsd by DocuSign

PTAP * ~ wn Appeal Residential Form DOCKET:2023-20930 PIN:16-30-225-023-0000.

MOTE: Links to documents expire after 48 hours or after 5 clicks on the link. Th tem will automatically send you a new
fini u attempt use one after it expires. After 30 days, links are no lon, zlid and you must contact PTAB's IT staff so they
ou & new finke Email PTAB's IT staff at PTA.Clerk@lllinois_gov.

m FINISH LATER MORE OPTIONS ~

FTAE Motes on Appeal Residential Form DOCKET:2023-20930 PIN:16-30-225-023-0000.

MOTE: Links to documents expire after 48 hours or after 5 clicks on the link. The system will automatically send you 2 new
link if you sttempt use one efter it expires. After 30 days, links are no longer valid and you must contact PTAB's IT staff so they
ou a new link. Email PTAB's IT staff &t PTA.Clerk@Illinois.gov.




Please Review & Act on These Documents

=% PTA DocuSign

Please review the documents below. CONTINUE w

User Note:

The Finish Later option allows you to save the data you have entered in
your petition if you need to stop working on it. You will get an email
with a link te your petition which will allow you te pick up where you
left off.

Warning: The link will only be valid for 48 hours or after 5 clicks on the
link. If your link expires, a new link with be sent to you by DocuSign
which will be valid for 30 days. If , after searching your email, you
cannot locate the email with the link you can contact PTAB’s IT staff,
who may be able to assist you. Email PTAB’s IT staff at
PTA.CLERK@Illinois.gov.

Note: this will not extend any filing deadlines. It is your responsibility
to complete your appeal on time if using this option. The PTAB will not
send you a reminder.

PRE OPTIONS ~

ANN


mailto:PTA.CLERK@Illinois.gov

Completing the Notes on Appeal — Page 1

1. At this point, your petition is generated and some of the information you have already provided
will be transferred into the petition.

2. All red boxes must be populated before you will be able to file your petition. See the next pages
to see what information is in a red box.

DecuSign Envelope ID: D41DOCDF-BACF-44C5-858C-1B80BETTCA3S

THIS FORM MUST BE COMPLETED AND FILED with
f i I 4

PTAB Docket No. 2
Appellant Salats Parcel Address ]:I
Property ID Mo. (P.LN.) 1 [ Multi-Parcel Appeal
Township Berawyn
What is the first year of the General Assessment Cycle for the subject property? I:|
In Cook County = Property classification pursuant to Cook County classification ordinance ]:|
Will the board of review late in this appeal? CJ yes Clnr:
If yes, state revised opinion of assessed value: Land

Indicate proof of this contention below or attach appropriate evidence.

I

Appellant (O did (Odid not file a complaint before the board of review.

Appellant ED did Cldncl not appear before the board of review upon proper notice.

Final notice of the board of review decision was pestmarked on J:l—

In Cook County — Date board of review transmitted to the county assessor its final action on township in which property is
located

Assessment prior 1o board of review action. Land]___ Jmpr.[ ot 0
Assessment after board of review action. Land I:I Impr. I:I‘I’olal 1]
Did the township assessor, Chief County Assessment Officer andlor board of review apply a township equalization factor?

(:' yes (_Jno  Ifyes. list the factor: Factor

E=Y 4| 1 Fid

Date: Signed:

Please return this form and evidence requested to:

STATE OF ILLINOIS

PROPERTY TAX APPEAL

ROOM 402 STRATTON OFFICE BUILDING
401 SOUTH SPRING STREET
SPRINGFIELD, IL G2T06-4001




Page 1 (Continued)

JLF'J'\IbT RATION DOCUMENT OMLY
DecuSign Envelope |D: D4 1DMCDF-BACF-44C5-858C-1BA0BETTCASY BY DOCUSIGN ONLINE NING SERVICE
Board of Review — Notes on AppealmResi ential. i

wrwew dOCUSIgN.Com

THIS FORM MUST BE COMPLETED AND FILED with the Property Tax Appeal Board within 20 days of the postmark date of notification to

the board of review of the appeal. |f the board of review is unable to submit the form and evidence within the 90-day period, a request for

an extension of time must be submitted. Without a written reguest for a filing extension, no other evidence will be accepted after 90 days.

File this form, evidence and rebullal. For assessment years before 2016 submil in duplicate; sxcep! where a change in assessed

valuation of more than S100,000 is sought, file in riplicate. For assessment year 2016 and after, e a single copy; except if the total
i is 500 pages or more, file in triplicate. Hearing requested? ([ Jyes  ( Jno

Caook County PTAB Docket No. 2023-20830

Appellant Salata Parcel Address |

Proparty ID No. (PLN.} 18-20-225-023-0000 [ Multi-Parcel Appeal

Township Berwyn

What is the first year of the General Assessment Cycle for the subject property? |

In Cook County = Property classification pursuant to Cook County classification ordinance |

Wil the board of review stipulate in this appeal? ((yes (Cino

If yes, state revised opinion of assessed value: Land Impr.

Indicate proof of this contention below or attach appropriate evidence.

Appellant () did (O did not file a complaint before the board of review.

Appellant (O di (O it ot appear before the hoard af rview 1RO HIANAT HAtc

Final notice of the board of review decision was postmarked You must Slgn Olll‘ ﬁllng

In Cook Counly — Date board of review transmitted tothecow
L e

Assessment prior to board of review action. Land [ | impr. |

Assessment after board of review action, Land | | Impr. I

Did the township assessor, Chief County Assessment Officer andior board of rg®W apply a township equalizatiol

Oyes Ono If yes, list the factor: Factor

Segn
3/28/2024 | 12:52 PM CDT Signe i

igrasture of Board of Reviow Mombor, COMMisions!, of J63igy
this form and avidence requested to:

You can also upload all other
documents including an
appraisal, spreadsheet, or B R porocs

PrAB o a2 photos using this icon. Eusts

of the riles of the




Page 1 (Continued)

JLF'J'\IbT RATION DOCUMENT OMLY
DecuSign Envelope |D: D4 1DMCDF-BACF-44C5-858C-1BA0BETTCASY BY DOCUSIGN ONLINE NING SERVICE
Board of Review — Notes on AppealmResi entiab. "

wrwew dOCUSIgN.Com

THIS FORM MUST BE COMPLETED AND FILED with the Property Tax Appeal Board within 20 days of the postmark date of notification to

the board of review of the appeal. |f the board of review is unable to submit the form and evidence within the 90-day period, a request for

an extension of time must be submitted. Without a written reguest for a filing extension, no other evidence will be accepted after 90 days.

File this form, evidence and rebullal. For assessment years before 2016 submil in duplicate; sxcep! where a change in assessed

valuation of more than S100,000 is sought, file in riplicate. For assessment year 2016 and after, e a single copy; except if the total
i is 500 pages or more, file in triplicate. Hearing requested? ([ Jyes  ( Jno

Caook County PTAB Docket No. 2023-20830

Appellant Salata Parcel Address |

Proparty ID No. (PLN.} 18-20-225-023-0000 [ Multi-Parcel Appeal

Township Berwyn

What is the first year of the General Assessment Cycle for the subject property? |

In Cook County = Property classification pursuant to Cook County classification ordinance |

Wil the board of review stipulate in this appeal? ((yes (Cino

If yes, state revised opinion of assessed value: Land Impr.

Indicate proof of this contention below or attach appropriate evidence.

Appellant () did (O did not file a complaint before the board of review.

Appellant O did Odnﬂ ot appear befora the board of réview Upon proper natice.
Final notice of the board of review decision was posimarked on

In Cook Counly — Date board of review transmitted (o the county assessor its final action on lownship in which property is
located

Assessment prior to board of review action. Land | | impr. | rotal o

Assessment after board of review action, Land | | Impr. I frotal 1]

Did the township assessor, Chief County Assessment Officer and/or board of review apply a township equalization factor?

Oyes Ono If yes, list the factor: Factor

sign
b3

Sagrature of Board of v Mo, Commssions:, of esgnos

/2602024 | 12262 PM CDT

Date: Signed:

Please return this form and

B Warning: Do NOT attach certificates.

Z <: Certificates need filed under the Certificate

e msrss: Option in the dropdown menu or they will
not be processed correctly.

1910.69 of the rules of the

PTAG-GR (R-0023)




Completing the Notes on Appeal — Page 1 (Continued)

DocuSign Envelope |D: D41D0CDF-BACF-44C9-858C-1B80BETTCAIY

THIS FORM MUST BE COMPLETED AND FILED with
ard of review of t T of review
Without a

]
re 2016 submil in duplicate
enl year 2016 and afte

= PTAB Docket Mo, 202320830
Appellant Salata 202000 Parcel Address ]:[
Property ID No. (P.LN.) 18 22-0000 [ Multi-Parcel Appeal

Township Berayn

What is the first year of the General Assessment Cycle for the subjectproperty? |
In Cook County - Property classification pursuant to Cook County classification ordinance ]:l
Will the board of review slipulate in this appeal? ( Jyes ( Jno

Indicate proof of this contention below or attach appropriate evidence.

i BTN el nnt file a comolaint before the board of review:

Appellant () dia _J/ai no e 15 i un v LT IOPET Notice,
Final notice of the board of review decision was postmarked on

In Cook County - Date board of review transmitted to the county assessor its final action on township in which

Indicate proof of this contention below or attach appropriate evidence.

Please return this form and evidence requested to:

User Note:
* If you are going to file a motion to dismiss or are
requesting an extension, DO NOT use this bex
for that purpese.
Extensions should be requested using the

extension option in the e-filing portal.
Motions to dismiss should be mailed to PT
Springfield office.




Completing the Notes on Appeal — Pages 2 & 3

Compa}abld Sales/Assessment Equity Grid Analysis

As an alternative, an appraisal establishing the fair market value of the subject property under appeal as of the assessment date
may ba submitted. (Note: If a hearing is held in the case, the PTAB will be better able to judge the weight and credibility of the
appraisal if your appraiser testifies in person.)

Comparable Sales: Provide at least three recent sales of property comparable to the subject property. Complete the entire grid
analysis [except assessment datal. Include dates of sale and prices paid. Submit a property record card andlor listing sheet of
aach sale. (Mote: Comparable salas should be similar to the subject property in location, size, design, age, and amanities.}

Assessment Equity: Provide at least three properties similar to the SUb]l‘N:‘t property and include the assessmeant of each property
for the assessment year on appeal. Complete the ents (except sale data). Submit a property record card for each
property. (Note: Assessment comparables should be similar to the sub property in location, size, design, age, and amenities.}

In addition to the above instructions, print additional blank copies of the next page and renumber columns if submitting more
than nine comparable properties. All comparables should be similar to the subject in location, size, design, age, and amenities.
Photographs should be submitted if they aid in explaining the appeal,

Number (P.LN.]

Addrass
Neighbarhoad
Code

Proximity to
subject

Total Land

Sq. Fr.
Design/Number
of stories

Class

Exterior
Construction
Number of
Dmllng Units in

. FL
Air conditioning
(Yesorhoy
Number of

B :_ You must enter sales comp and equity comps into

port [square feet]

> .
B P AB’s grid. Failure to do so may subject a board

|1 of review to sanctions. See PTAB’s Standing Order

Sale price per
squars foot (Sale
price / bldg. size)

| o
e || ——
mproemest [ [ [ |
assessment

Total assessmant |
Improvament
assessment per
=q. #t. lImpr.
Assmit. / Living




Completing the Notes on Appeal — Pages 2 & 3

DecuSign Envelope 10: D4100CDF-BACF-44C8-858C-1B80BETTCASY

Bed A Sule 1700
Comparable Sales/Assessment Grid Analysis.Additional Page

(]
3
2

g
2
]

Addrass
Neighborhood
Code

Proximity to
subject

Total Land

Sq. Fr.
DasignNumber

Dwelling Units in
Building

Age of proparty
Numbor of
bathrocms

Basement area-—-
Sq. Fu. (fuil/part)
Finished
basement area -
&

Air conditioning
{¥es or Noj

Garage or car

port ra feat]
Other structures
or improvemants

assessment per

aq. H. (Impr.

Assmit. / Living

Area [Sq. FL) div/ Diwid




When seeking an Extension

iTAB lllinois.gov  Governor |B Pritzker  PTAB Home # Information &

Property Tax Appeal Board
eFile System

TEST SYSTEM

Existing Appeal Filing

Docket Number: 2023-20930

Filing Party: O Appellant ® County  Inte

County Evidence Type: |m|
—5elect—

Motes and Evidence

About PTAB &

Extension Request
Springfield Office uburban North Office Facility
402 Strawon Office Building 9511 West Harrison Street

401 South Spring Suite LL-54
Springfield, lllinois 62706 Des Plaines, lllinois 60016
217.782.6076 847.204.411

Copyright © 2024 Property Tax Appeal Board

| Select Language v |

Translate

Webmaster | Privacy Statement | Accessibility | Discrimination/Language Complaint Form

/




When seeking an Extension

DEMONSTRATION DOCUMENT ONLY

DeouSign Envalops |D: 93B6D3GF-C026-4752-B618-84F 1CDB4DFSE PROVIDED BY DOCUSIGN OMLINE SIGHING SERVICE
START ‘ Evidence Transmittal:Formme e 1700 « Seate - Washington 99104 « (206) 2190200

é State of lllinois - Property Tax Appeal Board (PTAB)

Docket Mo: 2023-20930
Appellant; Salata
Parcel Mumber (Lead PIN if Multi-Parcel): 16-20-225-022-0000 [] Multi-Parcel Appeal
County: Cook

Party Submitting Evidence: County
Intervenor Name (if applicable):
Mame of Person Submitting Evidence: |

Evidence Submitted: Extensicn Reguest

HEARING OPTIONS -- PLEASE CHECK ONE:
| would like the PTAB to determine the correct assessment based on the evidence submitted.
| would like to present my case in person at a hearing.

COMMENTS:

User Note:

* You will be brought te this extension request.
You must fill out the fields highlighted in red. -
You must attach a file to the extension request. 5ignamJ < |
In the comment section you should include any
information you believe is relevant to the
request.

The request is not filed until it is signed and
submitted.

PTABEVIDEMCE [rev. 08231
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 What s an Intervenor?
* Typically, there are two parties to a lawsuit, or in the case of PTAB a tax appeal.
Those parties are:
* The Appellant who initiates an appeal. Typically, this is the taxpayer/owner.
But on occasion, it is a taxing district, such as a school board, that files an
appeal arguing that the board of review’s assessment is undervalued.
 The Defendant, which at PTAB is the county board of review.
* An Intervenor is a “third party” who intervenes in an appeal. Therefore, when a
taxing district initiates an undervaluation complaint a taxpayer/owner should
join the appeal as an intervenor.

 How will | know if a taxing district files an undervaluation appeal?
* When a taxing district files its appeal, it is required to provide the PTAB with the
name and address of the owner and the taxpayer. 86 Ill. Admin.Code 1910.30(m).
* The PTAB will then mail a copy of the taxing district’s undervaluation complaint
to the owner and taxpayer.

*  For more information regarding filing deadlines and requirements, see PTAB Rule
1910.60. (Click here for PTAB Current Rules)



https://www.ilga.gov/commission/jcar/admincode/086/08601910sections.html

‘iTAB Illinois.gov  Gowvernor B Pritzker = PTAB Home #  Information®  About PTAB® sty | SelectLanguage ~

y Google Translate

State of Illinois
Property Tax Appeal Board

The Property Tax Appeal Board (PTAB or Board) is a quasi-judicial body providing taxpayers and taxing districts an unbiased forum to contest a
property’s assessment. The Board consists of five Board Members appointed by the Governor, with the advice and consent of the Senate, and a
professional staff that aids the Board in its mission. The Board's jurisdiction is limited to only adjudicating the correct assessment of a property
based on equity and the weight of the evidence. The Board does not have jurisdiction to review the amount of a tax bill, or the tax rate used in the

tax bill's computation. Likewise, the Board has no authority to exempt property from taxation.

Electronic Filing

X eFiling Portal

pf county, filed by an attorney-represented appellag

& eFiling User Guide

4, Standing Order #2

« Effective July 1, 2023, all appeals, reg De filed through the eFiling Portal.

B Getting Started = Filing Your Appeal Q, Appeal Status Inquiry (ASI)
Information, Instructions, Examples and Forms needed Things to know before you file and a helpful checklist View the status of your appeal, see the parties
to get started with your property tax appeal. that should be reviewed before filing your appeal. associated with the appeal, its classification and

assessed values, action taken by PTAB to date, and other
appeal data.

Springfield Office Suburban North Office Facility
402 Stratton Office Building 9511 West Harrison Street

401 South Spring Suite LL-54

Springfield, lllinois 62706 Des Plaines, lllinois 60016
217.782.6076 8472044121

Copyright & 2024 Property Tax Appeal Board Webmaster | Privacy Statement | Accessibility | Discrimination/Language Complaint Form



Property Tax Appeal Board
eFile System

PTAB developed this eFiling system to provide appellants with a secure and efficient means to appeal property assessments from Illincis' 102 local county boards of review.
PTAB designed the system to support a wide range of litigants, including pro se appellants and law firms. Please view the User Guide before starting your appeal.

All documents submitted to the PTAB are subject to the Freedom of Information Act - do NOT disclose or submit any document which contains a social security
number, taxpayer identification number, bank account number, or date of birth. Any documents containing this information should have said information
redacted.

This is a government website for official PTAB business only. All activities of users of this system for any purpose, and all access attempts, may be recorded and monitored by
persons authorized by lllinois and federal law for improper use, protection of systemn security, the performance of maintenance, and for appropriate management by the PTAB
of its systems. Users expressly consent to monitoring their use of the system and to official access to data reviewed and created by them on the system. If evidence of unlawful
activity is discovered, including unauthorized access attempts, it may be reported to law enforcement officials. Any filings that attempt to bypass the embedded data security
or manipulate the fields on the electronic forms will be null and void pursuant to Standing Crder No. 2.

| understand that | am entering a State of Illinois system to file a property assessment appeal. | understand that | need to provide all the required infermation and
documentation to support my appeal. | understand that the failure to agree to or meet the criteria below will result in my inability to file an appeal with PTAB.

| understand that:
| must establish jurisdiction by attaching a copy of the county board of review decision that | am appealing or a copy of Property Tax Appeal Board's decision for the
preceding year when seeking a direct or "rollover” appeal (See 35 ILCS 200/16-160 and 16-183).

| certify that | am filing this appeal within 30 days of the postmark date of written notice of the board of review's decision, within 30 days of the postmark date of the written
notice of the application of final adopted township multipliers by the board of review, or within 30 days after the date that the board of review transmits to the county
assessor pursuant to Section 16-125 its final action on the township in which the property is located. | understand that my appeal will be rejected if | fail to timely file.

| cannot upload PDF Portfolios or secured PDF files. They will not be processed correctly by the system and will not be made part of the record. | should attach the county
board of review decision or PTAB decision as the first attachment and ensure that all pages have the correct orientation when scanned.

| must enter the property index number (PIN) in its proper format as it appears on my tax bill with all digits and punctuation included.

If | am appealing on behalf of a corporation, LLC, trust, condo association, or other legal entity, | should enter the entity's name in the "Last Name" field. If the name is too
long for the "Last Name" field, | should enter the name of the entity starting on the "First Name” field and finishing on the "Last Name" field. If | am appealing on behalf of
two or more people with different last names, | should enter one person's first and last name with "&" added at the end in the "First Name” field and | should enter the next
person(s) first and last name in the "Last Name™ field. | should not include a "c/o” if it only indicates the attorney already listed.

™
I'm not a robot
Agree to the terms and conditions, complete the Captcha, then click Submit. reCAPTCHA

Privacy - Tarms
Submit



File into an Existing File.

‘ETAB llinois.gov ~ Governor B Pritzker PTABHome#®  Information® AboutPTAB®  [Selecilanguage |

Powered by Google Translate

Property Tax Appeal Board
eFile System

Select Filing Type

Filing Type: () New Appeqd O Existing Appeal

Next

Springfield Office Suburban North Office Facility
402 Strarton Office Building 9511 West Harrison Street

401 South Spring Suite LL-54

Springfield, lllinois 62706 Des Plaines, lllinois
217.782.6076 847294401

Copyright © 2024 Property Tax Appeal Board Webmaster | Privacy Statement | Accessibility | Discrimination/Language Complaint Form




File as an Intervenor

GTAB lllinois.gov  Governor B Pritzker PTAB Home # Information®  About PTAB @ |SE|eCtLan5IU399 e

Powered by Google Translat

Property Tax Appeal Board
eFile System

Existing Appeal Filing

Filing Party: O appellant O Cou

Docket Number: El

vy O Intervenor

Springfield Office Suburban North Office Facility
402 Stratton Office Building 9511 West Harrison Street
401 South Spring Suite LL-54

Springfield. lllinois 62706 Des Plaines, lllinois 60016

217.782.6076 847.294.4121

Copyright © 2024 Property Tax Appeal Board Webmaster | Privacy Statement | Accessibility | Discrimination/Language Complaint Form



Enter Docket Number and Select Type of

Intervening Party

GTAB lllinois.gov Governor JB Pritzker PTAEB Home #& Information & About PTAB &

Property Tax Appeal Board
eFile System

Existing Appeal Filing

Filing Party: O Appeliant O County ®

Docket Number:

Intervenor Evidence Type: —Select-—

—Select—

Request to Intervene

Extension Request

Evidence Submission
Springfield Office Cook County Regional Office

402 Stratton Office Building Signed Stipulation 115 South La Salle Street
401 South Spring Street Resolution Submission Suite 602

Springfield, lllinois 62706 Chicago, lfinois 60603
217.782.6076 312.793.0015

If you call PTAB's Springfield office after 4:30 p.m., please leave a voicemail and we will return your phone call before 10:00 a.m. the following business dg

ppyright @ 2025 Property Tax Appeal Board Webmaster | Privacy Statement | Accessibility | Discimination/Language Q



=

GTAB lllinois.gov  Governor JB Pritzker PTAB Home #  Information®  About FTAB ©

Property Tax Appeal Board _
eFile System - _’?j’f_ Request to Intervene
Fintn Extension Request
o _— Evidence Submission
i Signed Stipulation
iy 4 Resolution Submission

Existing Appeal Filing

Request to Intervene

Extension Request

. Evidence Submission )
Springfield Office Cook C unty Regional Office

402 Stration Office Building Signed Stipulation 115 S th La Salle Street
401 South Spring Street Resolution Submission S - 602

Springfield, lllinois 62706 ~hicago, llinois 60603
217.7826076 312.793.0015

If you call PTAB's Springfield office after 4:30 p.m., please leave a voicemail and we will return your phone call before 10:00 a.m. the following business d3

ppyright @ 2025 Property Tax Appeal Board Webmaster | Privacy Statement | Accessibility | Discrimination/Language O



Select Your Status

Existing Appeal Filing

Filing Party: O Appellant O County @ Intervenor

Docket Mumber: 2023-04149

Intervenor Evidence Type:

Intervenor Type:

Attorney/Pro Se Intervenor: | Select v

Options:
ringfield office ] | Owner (select this option if you are the

2 Stratton Office

11 South Spring owner or taxpayer)

pringfield, llinois

p Taxing District

Webmaster | Privacy Statement | Accessibil



Select Your Action

‘ETAB lllinois.gov ~ Governor |B Pritzker ~ PTAB Home &  Information®  About PTABQ

Property Tax A
eFile System

Springfield Office

402 Stratton Office Buildir
401 South Spring
Springfield, Illinois 62706
217.782.6076

Copyright © 2024 Property Tax Appeal Board




The Owner/Taxpayer Intervenor will Appear in

Dropbox

Existing Appeal Filing

Filing Party: O Appellant © County ® Intervenor
Docket Mumber: 2023-04149

Intervenor Evidence Type: | Request to Intervene v |

— If the Owner or Taxpayer’s
Intervenor/Owner: name does nOt appear, choose

orney/Pro Se Intervenor: l ¥ (44 Owner NOt Listed.Q’

springfield Office Suburban North Office Facili
402 Stratton Office Building 9511 West Harrison Street
401 South Spring Suite LL-54

Springfield, lllinois 682706 Des Plaines, lllinois 60016
217.782.6076 847.204.4121

Appeal Board Webmaster | Privacy Statement | Accessibility |




You Will then Be Brought to the DocuSign System

PowerForm Signer Information

Instructions

The individual who will be signing the petition will

need to log into the system at this point.




The items in the red boxes are mandatory.

DacuSigr Envelepe |D: COTRDBIT-2060-4206-54E -BAI0I TARSFAC
START

Property Tax Appeal Board

Request to Intervene in Appeal Proceeding

v" Intervening Parties Name

NOW COMES | and W . - e
Appeal Board [FTAB] for legve to intervene in an appeal proceeding before the PTAB, The appeal
coneerns 2 decision of the Board of Review of “59% County pertaining 1o the property
appealed by PR 55 East Manmoe LLC and described as follows:
Parcel Mumber (Lead PIN if Multi-Pargel); 17-15105-020-0000 ;_‘ Multi-Parcel Appeal / .
s | ¢ Address of Subject Property

The appasl iz identified in the PTAB's records as Docket Mg, 2022 52456

The Intervenor's interest in this appeal is as:
[¥] The taxpayer or owner of the subject property.

[ Ataxzing district which has a revenue intarest in the subject property.
[The Request to Intervene must be accompanied by a Resclution from the Taxing

et UL L v Are you requesting a hearing?

attorney’s name, addypss, telephone number and email address.)
Hearing Requested? D‘hs DNo < A
|

Intervenor Information / torl
{
AN

v' Intervenor’s Information

MNama I

Address Ling 1 [ |

Address Line 2 | | 23 Line 2

City : ] et

State [ =zlecl — W ZIF | | Stare 2P
Telephone f Telephones

Ernail Address | | Email Address

Evidence:

S reemeen i ) v' Are you attaching your evidence
B/1472024 | 3:.06 PM CDT Signa‘turnJ sr Or requeSting an extenSion?

Date

PLEASE SUBMIT TO:  PROPERTY TAX APFEAL BOARD
BOOE A00 B TEATTON SRR E B DL

[ree—
FTARZU [rey, (524]

v" Click here to attach a file.

Do semact . | fOTA QWL ~dF P



The items in the red boxes are mandatory.

I below.

a a & 8 @

DacuSigr Envelepe |D: COTRDBIT-2060-4206-54E -BAI0I TARSFAC
START

Property Tax Appeal Board

Request to Intervene in Appeal Proceeding

NOW COMES [ | and applies to the State Property Tax

Appeal Board [FTAE] for leeve to intervene in an appeal proceeding befare the PTAB. The appeal

coneerns 2 decision of the Board of Review of “59% County pertaining 1o the property

appealed by PR 55 East Manmoe LLC and described as follows:

Parcel Mumber (Lead PIN if Multi-Pargel); 17-15105-020-0000 X] Multi-Parcel Appeal
Address: | |

The appasl iz identified in the PTAB's records as Docket Mg, 2022 52456

The Intervenor's interest in this appeal is as:
[¥] The taxpayer or owner of the subject property.

[ Ataxzing district which has a revenue intarest in the subject property.
[The Request to Intervene must be accompanied by a Resclution from the Taxing
Body's Governing Board authorizing its legal represantative to file this request to
Intervene. You must provide the attormey’s information, including the firm,
attorney’s name, address, telephone number and email address.)

Hearing Requested? DYes [Ne

Intervenor Information Attornay for Intervenor
Last Name

MNama I I First Mamse
Firm Name

Address Ling 1 |
Address Line 2

Address Line 1
Address Line 2

City City
State | selecl - W | ZIF | State
Telephone Telephone

Ermail Address |

v Once you have entered all
A the information that is
S required, you must sign
P ooy wsriovorces your Request to Intervene.

Evidence:

l ROOM 402 STRATTON OFFICE BUILDING
(@ 401 S0UTH SPRING STREET
SPRINGFIELD, IL 62706-4001

[reme— 12171 TE2-6076
FTAHZ ey, (4]

TR DT —dE P



If you are an attorney
representing an intervenor,
you should select your
name from the dropdown

box here.

Pritzker

Abbasi, Pericles

Aeilt, Rick
Aguilera, Sandra
Agustin, Frederick
Ajster, Julie L.

Filing Party:

Intervenor Evidence

Intervenor Type:

Intervenor/Owner:

Attorney/Pro Se Intervenor:

Al-Heeti, Roaa M.
Alving, Robert
Amari O'Dell, Katherine
An, Joseph
Anarwala, Zaki M.
Anderson, Colin
ndegson, Jaohn H.

PTAB Home &

**No Attorney - Pro Se**
*Eattorney Not Listed®*

Abernathy Jr., Ronald Joseph

Information &

nor

|Amari 0'Dell, Katherine

Springfield Office
402 Stratton Office Building

401 South Spring

Springfield, lllinois 62706
217.782.6076

Copyright © 2024 Property Tax Appeal Board

Webmaster | Privacy Statement | Accessibility | Discrimination/Language Complaint Fo

Suburban North Office Facility
9511 West Harrison Street
Suite LL-54

About PTAB O [Select Language

Powered by Google Transl



Is below.

a a

&

Do Sige Envalope (0 COFBDEDT-2000-42 D6-0E D-Bad 1774 BEFRC
START

Property Tax Appeal Board

Request to Intervene in Appeal Proceeding

NOW COMES | | and applies to the State Property Tax
Appeal Board [FTAB] for legve to intervene in an appesl proceeding before the PTAB. The sppeal
concerns a decision of the Board of Review of ©=9F County pertaining 1o the propery

appealed by PR 55 East Manrae LLC and described as follows:

-0000 (] Multi-Parcal Appaal

If an attorney is selected, the |
attorney’s information will
auto-populate here. R

be accompanied by a Resolution from the Taxing
prizing its legal representative to file this request to
& attorney’s information, including the firm,
mber and emall address.)

b ket Mo, 2022-53466

Last Mame
First Nams
Firm Mams
Addrass Ling 1
Address Line 2
City

State ZIP
Telephons

Ermail Address

If your information changes,
contact the PTAB clerk to

update it at oo
PTA.Clerk@]Illinois.gov. _—

TAX APPEAL BOARD
ROOM 402 STRATTOMN OFFICE BUILDING
401 SOUTH SPRIMNG STREET
SPRINGFIELD, IL B2706-4001
(217) TB2-6076

b evidence completes my filing OR

my avidence, Days requested:

Lptans
FTREZD (rey, D241

Dimet it 4 | mimimimmm (DT DL medf E e






lﬂ F l'lﬂl" Es‘sule State of Illinois
PROPERTY TAX APPEAL BOARD

An issue has been discovered in the DocuSign system that PTAB utilizes for e-filing. The problem occurs
when multiple users simultaneously create appeals under the same attorney’s name and email address.
If the second user tries to create a new filing within a minute or so of the first user creating a recent
filing, the second user will get the first user’s filing (envelope in DocuSign jargon) with the first user’s
information. Then the filings get blended, and ultimately only one appeal is submitted. We have
opened a support ticket with DocuSign, but until DocuSign fixes the issue, we have created a
workaround.

We have activated a screen, which we had been able to skip over until this problem was discovered. A
screenshot of what you will see is below. This screenshot is the first page you will see when entering the
DocuSign system. If multiple users (input clerks) are creating filings for the same attorney, they must
now enter the attorney’s name and email address on this screen. And each user (input clerk) needs to
make the attorney’s name unique to that user, either by putting their initials after the name or a
number to make it unique from the other users. See the example below. The DocuSign system only
uses this name and will not affect the name that appears on the appeal form. The email address should
be the email address used by that attorney for DocuSign filings, if different from their regular email
address. The email address does not have to be different for each person creating the filings; only the
name must be different to avoid the issue.

PowerForm Signer Information
Instructions

Please enter your name and email to begin the signing process.
Appellant ar Attarnav

Your Name: *

‘ Bob Attorney AB

Your e, ©

[ bobsmith@lawfirm.com

Further Example:

If attorney Michael O’Malley had two clerks entering appeals into the system for him, each clerk would
have to enter Michael O’Malley’s name unique to himself. If one clerk’s name is Walter Payton, it is
recommended that the clerk enter Michael O’Malley’s name as “Michael O’'Malley (WP).” If

the second clerk’s name is Dick Butkus, he should enter Michael O’Malley’s name as “Michael O’Malley
(DB).” Michael O’Malley’s name will appear as “Michael O’Malley (DB)” on the petition.
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You will then have two options. First, keep the initials in the signature line. You may want to use this as
an internal quality control tool. The second option is to delete the initials from the signature line.

Option 1 — Keep the Initials on the Signature Line
For example, if a clerk named Dick Butkus enters an appeal for an attorney named Michael O'Malley,
you will enter the following.

PowerForm Signer Information
Instructions

Please enter your name and email to begin the signing process.
Appellant or Attorney

‘Your Name: *

‘ Michael O'Malley (DB)

Your Email: ~

‘ Michael.OMalley@lllinois.gov \

And the signature will appear like this:

& requested:

SJgnature de.l !’M&mﬂ (pb‘l

M S 1FIPEEREMMTE Allomey or Appeilast anly

Option 2 — Remove the Initials from the Signature Line
You can delete the initials if you do not want them to appear on the signature{line. [You will still
enter the “PowerForm Signer Information™ screen the same as above.

You can delete the initials when you get to the signing step on DocuSign’s “Adopt Your
Signature” page.

(Continued on next page)




s screenshot of the “Adopt You Signature” page appears when you want to sign your petition.
Adopt Your Signature

(Gonfim your name, nils, and signeture.
~Requred
Full Name

Michael O'Malley 0B)

SELECTSTYLE  DRAW  UPLOAD
PREVIE Ghange Styie

Micharl Zv [l @

951FS2EEBEINTE

By selcting Adopt and Sign | agre et e signates and i it e oy siontre it for o sz whn | o
™ sger) e them o docurmes, Inckuding legay binding conracts - st he same St o el

To delete the initials from your signature, first, delete the “(DB)” initials from the “Full Name”
field. Second, change the initials in the “Initials” field to the attorney’s initials.

Adopt Your Signature

Gonfirm your name, initials, and signature.

* Required

SELECT STYLE DRAW UPLOAD

DocuSigned by: 0s
Michal B'Malley (DB [_D_é

By selecting Adopt and Sign, | agree that he signeture and initieis will be the electronic representation of my signature and initiels for alf purposes when | (or
my agent) use them on documents, inclucing legally binding contracts - just the same as & pen-and-paper signature or intisl.

(Continue to the Next Page)
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Once you delete the initials from the “Initials™ box, the initials will be deleted from the
“Preview” box.

Adopt Your Signature

Gonfirm your name, initials, and signature.
* Required
JF o

(] Michaal O'Malley| )

SELECT STYLE DRAW UPLOAD

PREVIEW Ghange Style
DocuSigned by: DS
Midael, O'Mally | M
S51F32EEBEIBATE.

By selecting Adopt and Sign, | agree that the signature and inifiais will be the electronéc representation of iy signature and initials for al purposas when | {or
my agent] use them on doouments, inolding logaly binding contrants  just the same o o pen and paper signature or nitial

Then click the “Adopt and Sign” option. This is how your signature will appear:

r—ﬂﬁ-ﬁw—-r
20 Datg 4/27/2023 | 9:26 AM CDT M 2 Mallry

B AL BEIATE Ablomsty b Appellant sody




State of Illinois
PROPERTY TAX APPEAL BOARD

KEVIN L. FREEMAN
Chairman

MICHAEL I. O'MALLEY
Executive Director & General Counsel

Standing Order No. 2 — Use of Unauthorized Forms and
Enforcement of Rule 1910.80

The Property Tax Appeal Board (PTAB) provides, as required by law, the forms a party
must use when filing an appeal before PTAB. 35 ILCS 16-165; 86 Il Admin.Code
1910.30(c) and 1910.80. Despite the PTAB posting all its forms at www.ptab.illinois.gov
and rules mandating that parties only use PTAB's prescribed forms, practitioners
repeatedly fail to use them. Additionally, practitioners frequently submit petitions and
other forms with mathematical errors, incorrectly formatted property index numbers, and
other careless mistakes that waste the PTAB's time and resources. The PTAB has
developed an e-filing portal to, in part, alleviate these time-wasting, careless errors and
create a uniform filing process for all appeals. In the interest of administrative efficiency
and to rectify this situation,

IT IS HEREBY ORDERED:

1. This Standing Order applies to all matters filed after February 28, 2023.

. This Standing Order applies to all parties, including appellants, intervenors, and
boards of review.

. All parties are ordered to use PTAB’s prescribed forms whether a party is filing by
paper or through the e-filing portal (abbreviated "EFP” in PTAB’s rules). Any party
not complying with PTAB’s rules will be subject to sanctions.

. Enforcement of Rule 1910.80 (86 Ill.Admin.Code §1910.80):

a. The Executive Director is instructed to ensure that all parties comply with
this Order and to recommend, to this Board, decisions with sanctions
imposed on non-compliant parties. The sanction will be to give any evidence
not submitted on the proper form zero weight. For example, suppose an
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appeal is based entirely, or in part, on comparable sales, and the petitioner
submits a grid that differs or electronically alters the prescribed grid on
PTAB’s form; then, in that case, the comparable sales will be given no
weight. Likewise, if a board of review’s Notes on Appeal does not conform
to the grid on the prescribed form, then in that case, the board of review's
comparable sales will be given no weight. This directive is mandatory for
PTAB’s staff. The discretion not to impose sanctions rest solely with this
Board through a majority vote.
. Additional considerations concerning e-filing:

The PTAB has rolled out an e-filing portal. PTAB created this portal to meet
the following goals:

o Reduce costs to the taxpayers of Illinois.

o Reduce PTAB’s backlog.

o Create efficiencies in PTAB’s operations.

o Create a uniform process for all filings.

e Reduce duplicate filings.

o Reduce PTAB’s “carbon footprint.”

PTAB has embedded specific data security criteria into its electronic forms
to achieve these goals. PTAB has also tied the e-filing process to specific
databases maintained by PTAB to improve PTAB's operational purposes.
The Board expressly states that any manipulation of the fields on the
electronic forms that breaks or alters the existing data security or field
characteristics is an alteration of our form. In addition to hampering PTAB's
ability to process data, this practice creates security concerns. Any petition
that changes, in any way, PTAB’s electronic form is null and void ab initio.
The PTAB will summarily dismiss these petitions for failure to comply with
Rule 1910.80. Furthermore, the PTAB will not consider the appeal filed for
jurisdictional purposes, nor will the PTAB grant a continuance for the
appellant to file a non-altered petition. PTAB’s IT staff will submit a memo
in the record of the void filing for administrative review purposes.

5. The Executive Director will immediately publish this Order on the Property Tax
Appeal Board website and email the order to all law firms and county boards of
review.

6. Nothing in this Order changes the Board's existing rules. Standing Order No. 2
only directs the Executive Director and staft to enforce the PTAB’s current rules.
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7. This Order will remain in effect until repealed by a vote of the Board.

o TR

Chairman

S

Member

SRkl

Member Member

u Entered this _14th day of __ February , 2023.




E-filing Attachment lssues
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